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I

The Hon. Francis Ole Kaparo, EGH, M.P.,
Speaker of the National Assembly &
Chairman of the Parliamentary Service Gommission
Parliament Buildings,
NAIROBI.

Mr. Speaker,

You appointed us on 1lth February,2002 through Gazette Notice No.79{ to
review and make recommendations on the terms and conditions of serv'ice
for Members of Parliament, including their salaries, allowances and
benefits in addition to the facilities available for their use both in
Parliament Buildings and in their constituencies. We were given two
months to submit our Report to you. However, our mandate was later
expanded to include the following:-

Review of salaries and allowances for members of staff;
Review of salaries, allowances and retirement benefits for the
following:-

The President
The Vice President; and
The Speaker

Consequently, you extended our assignme.nt by a further fifty one working
days through Gazette Notice No.3997 of 28'n June, 2002.

ln order to address the terms for parliamentary staff, the Commission
acquired the services of two consultants in Human Resources
Management, Mr.Boaz Mujera and Mr. Samuel Kinuthia to assist the
Tribunal in the review of salaries and allowances for members of staff.

The two consultants did a magnificent job and submitted their report within
the stipulated time. This part of the Tribunal's report comprises
exclusively our recommendations on the terms for the staff.

The Report on Members' terms and conditions of service, which is
contained in a separate volume, Gomprises the main component of the
Tribunal's Report.
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As in past reports, the recommendations on staff, if adopted, will be

impt"mLnted independent of those for Members. lt is important to point

oui tt,rt the implementation of the recommendations shall be accompanied

by staff performance assessment which is recommended elsewhere in the

Rlport. bevelopment of a performance assessment instrument is therefore

crucial so that only productive staff members are retained in the

Parliamentary Service.

we humbly take this unique opportunity, Mr. speaker, to thank you and all

the members of the Parliamentary service commission, for the trust and

honour you bestowed on us. We would also like to express our utmost

gratitud6 for the resources and facilities you put at our disposal which

enabled us carry out our work in a conducive environment'

We are, Mr. SPeaker, Sir,

Justice A. M. Cockar, E.G.H.

Munyua Waiyaki (Dr), E.G.H.

James Denis Akumu

Gaylord Avedi, E.B.S.

Bethuel A. KiPlagat, E.B.S.

SamuelW. Ndindiri

Dated this

Chairman

Member

Member

Member

Member

Secretary

day of 2002

v



Gazette Notice No.791

THE PARLIAMENTARY SERVICE ACT

(No. 10 of 2000)

APPOINTMENT OF MEMBERS OF TRIBUNAL

lN EXERCISE of the powers conferred by section 23 of the
Parliamentary Service Act (No. 10 of 2000), the Chairman of the
Parliamentary Service Commission, on behalf of the said Commission
appoints -

Justice A. M. Gockar - (Chairman),
Munyua Waiyaki (Dr.),
James Denis Akumu,
Gaylord Avedi,
Bethuel A. Kiplagat,
Samuel W. Ndindiri, Clerk of the National Assembly 'Secretary

To be members of a Tribunal to review and make recommendations on the
terms and conditions of service of members of Parliament including their
salaries, allowances and benefits in addition to the facilities available for
their use both in Parliament Buildings and in their constituencies. The
Tribunal will submit their report within two months.

Dated the 8th February,2Oo2

F,X.K. OLE KAPARO
Chairman,

Parliamentary Service Gommission
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Terms of Reference of the Tribunal to Review the Terms and

Gonditions of Service for Members of Parliament and Staff of

the National AssemblY:

To Review the Terms and Gonditions of service
(salaries, Allowances, Retirement and Medical Benefits)

of the staff of the Parliamentary Service Gommission

with a view to recommending their improvements;

ll. To Review the structure of the proposed new units i.e'

Public Relations and Protocol Office, Legal Services,

Training, Research, Printing, Gonstituency Liaison unit
as well as Parliamentary Budget Office;

lll. To develop Job Descriptions for each Gadre falling

within the iob titles of the new Units;

lv. To develop Gonversion Tables to assist in the

implementation of the new salary scales and Levelsl

and
To develop a Macro-organogram for the National

Assembly.
v.
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CHAPTER ONE

SALARIES AND SALARY SGA!.ES
lntroduction

{. our first rerm of Reference required us to review the terms
and conditions of service (salaries, allowances, retirement and
medical benefits), of the staff of the parliamentary Service
Gommission with a view to recommending their improvement.
Our approach in this regard was to consider the issue of salaries
first and then go into the allowances. we will discuss each
allowance in turn,

2. According to information received, salaries of the staff
under the Parliamentary Service Gommission were last reviewed
and took affect in July 2000. with the coming into being of the
Parliamentary Service Gommission as an independent institution
separate from the mainstream civil setwice, it was expected that
terms and conditions of service of the staff in the Parliamentary
service would be reviewed to reflect the new status of the
National Assembly. lt is apparent that a comprehensive review
was not carried out. Hence, the present need to review the terms
and conditions of service of the staff of the National Assembly.

3. we have noted that atthough the terms and conditions of
service of the staff of the Nationat Assembly are not low,
compared with similar institutions in the Public sector, the review
is necessary to reflect the importance and autonomy the
institution has gained through the enactment of the parliamentary
service Act, 2oo0, No. {o of 2ooo. part ll [section 3 (2)l of the Act
states rr......... in the performance of their functions, employees of
the service shall not seek or receive directions from any source
external to the sewicert.

1
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We further note that the mobility of staff of National Assembly is
limited unlike other employees in the Public sector, Even though
employees in the Givil Service may engage in private business as
provided for under the Ndegwa Salary Review Gommission
Report of 1g7O-71, by nature of their work, the staff of the
National Assembly may not be able to do so. lt is on the basis of
the above that more attractive terms and conditions of service of
the staff of National Assembly is considered appropriate.

4. ln assessing the current salary levels of staff of the National
Assembly and their possible future directionr w€ have compared
them to similar institutions in the Public Sector; considered the
Gonsumer Price lndex (CPl); as well as the rate of inflation for
Nairobi. The GPI and the rate of inflation were sourced from the
Economic Survey 2OO2 prepared by the Gentral Bureau of
Statistics, Ministry of Finance and Planning, page 229. The rate
of inflation for Nairobi is shown as 4.4 per cent ({998/{999); 8.3
per cent, (1999/2OOO); and 3.7 per cent, (2OOOI2OOi). The Nairobi
inflation rate is shown as rising by 5.5 per cent from 1998; while
that of Kenya as a whole has been rising at the rate of 7.1 per
cent. The growth of salaries and the rates of inflation per salary
level are shown on Table {.{.

5. The present salaries are growing at the rate of between 3.5 per
cent and 6.O3 per cent for salary level 12. We have therefore
added salary growth rate and inflation rate and rounded them up
to use the product as a factor of salary increase. The figure is 'lO
per cent per year for salary levels 2 to 6, ln three years, this
factor becomes 3O per cent. For salary levels 7 to 12 the factor is
12 per cent per year and in three years, the factor will be 36 per
cent. This factor percentage is meant to compensate the staff for
loss of purchasing power due to inflation and to provide for
normal salary growth.

2
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6. The three years duration is used because we are
recommending that terms and conditions of service of staff be
reviewed at an interval of three (3) years. The Retention
allowance that is existing is withdrawn because it is considered
superfluous. But the 5 per cent benefit is transferred to the
salary as an additional percentage increase. The salaries and
salary scales appearing on Table {.2 have been developed using
35 per cent (3O% + 5%) increment for salary levels 2 to 6 and at
41 per cent (36"/o + 5"/"1 increment for salary levels 7 to 12 as
shown in the Table. It is necessary to point out that the salaries
are shown at Kshs. per month but the rate of increment is Kshs'
per year,

7. We have therefore developed Tables to illustrate the issues
further as follows:

Table 1,{ Shows the Growth of Salaries and Rate of Inflation.

Table {.2 Shows Gadres, their Salary levels and scales.

Table {.3 Shows the existing salaries, Allowances and Total
package.

Table {.4 Shows recommended Salaries, Allowances and total
package

Tabte {.5 Shows the comparison between the total packages of
current and recommended salaries and allowances.

Table {.6 (A) Shows the Salary and Allowances recommended
for the Glerk of the National Assembly

Table {.6 (B) Shows Gonversion Table for the Salary of the
Glerk of the National Assembly.

J
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Table 'l:{ Growth of Salaries and Rate of lnflation

Satary Levet Salary Growth % lnflation Rate o/" Average

2 5.21 5.5

3 3.59 5.5

4 3.63 5.5

5 3.63 5.5

6 3.67 5.5

7 4.24 5.5

8 4.06 5.5

9 4.40 5.5

10. 4.37 5.5

11. 5,20 5.5

12. 6.03 5.5

Salary and Allowances Recommended for the Glerk of the
National Assembly.

8. The Salary and Allowances of the Glerk of the National
Assembly have mainly been derived by comparing positions of
similar status in the Public Sector. We have largely assessed the
salary as being within the range of Permanent Secretaries in the
mainstream Givil Serwice. The allowances recommended are also
within the range of those being paid to Permanent Secretaries.
The salary scale and the allowances for the Glerk are as shown
on Table {.6 (A).

4



Total Package for the Clerk of National Assembly

Kshs P.m

Salary
House Allowance
Extraneous Allowance
Entertainment Allowance
Domestic Staff Allowance
Total

{ 60,OOO

80,0OO
80,OOO

65,OOO
20,ooo

405-OOO

- Kshs.

Leave Allowance { 8,OOO p.a

We were unable to obtain the Salary and Allowances for some

Permanent Secretaries. The Tribunal, in the circumstances
recommends that the Salary and Allowances for the Glerk of the
National Assembly be pegged between Job Group U and Job

Group V applicable to Permanent Secretaries. Once the Salaries
and Atlowances for all Permanent Secretaries are established,
the Salary and Allowances for the Gler* di ttre National Assembly
should be adjusted accordingly. This adiustment, howeverr shall
not be to the disadvantage of the Glerk of the National Assembly.

9, We have recommended pay and benefits, which are more

attractive than hitherton subiect to availability of funds' ln
addition, these new terms should be applicable to staff who meet
the performance standards to be set for the Parliamentary
Service. Performance assessment must be done on a continuous
basis and in a transparent mannerr and must be geared towards
identiflring those whose performance is wanting. Those who may

improve through training should be trained. Those who fail to
improve after all the efforts are made should therefore be allowed
to separate from the National Assembly. For it is the attitude,
qualityr, and dedication of the staff that will make the National
Assembly realise its mission.

5



{ O. As stated elsewhere in this report, when National Assembly
was delinked from the mainstream Givil Service and became an

independent institution, new Terms and Gonditions of Service
were introduced to conform with the newly acquired status of
Parliamentary Serwice. These included, inter alia, new salary
structures and levels.

11, ln our assignment, howeverr w€ have observed that
conversion of salaries from the Givil Service salary Job Groups to
Parliamentary Service salary levels, was not professionally done.

As a result, gradings of certain positions were not in harmony
with the overall gradings of the National Assembly. There is
therefore, need to streamline those Salary structures and

gradings including the review of organisation structures of all the
Departmental Units. A review of the job titles/designations and

staffing levels, as well as rationalization of reporting relationships
with seniority of positions, is crucial.

6
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Table '1.6 (B)

GONVERSION TABLE

SALARY LEVEL {

OLD SALARY SGALE NEW SALARY SGALE

Kshs.42r830 x 11775 - 53r48O x
21135 - 591885

Kshs.{60,000 x llr200 -
171r2OO x 111984 - {83r'184 x
1218,22 - {961002 x 13r72O x
2O9r722 x {4'680 - 224r4O2 x
{5r7OB - 24Or1{O x {6'807 -
25619{7 x 1719,84 - 274r9O1 x
19,243 - 29,41144

42r83O { 60,000
44r605 171,2OO
46138O {83 18,4

48r{ 55 {96 2
49r93O 722
51r7O5 224r4O2
53r48O 24O111O

55,6{ 5 256r917
57r75,O 274r9O1
59r885 2941144

3141734
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CHAPTERTWO

ALLOWANGES, RETIREMENT AND MEDIGAL BENEFITS

lntroduction

12, currently, the following allowances and fringe benefits are

payable to the staff of the National Assembly: House Allowancei

Late Duty Altowance; Retention Allowance; Entertainment

Allowance; Overtime Allowance; and Transport Allowance'

{3, With the exception of house allowance which is payable at

a flat rate based on the officers salary level and overtime

allowance which is payable at the rate of one and half times the

hourly rate of pay for each hour of overtime and at double the

hourly rate of pay whenever staff of the National Assembly are

called upon to work on weekends and public holidays, the rest of

the atlowances are assessed as a percentage of an individualts

specific salary. The rates of these allowances are shown under

Table 'l,3 of this RePort,

14. ln our study, hOweverr we have recommended the

introduction of three (3) new categories of allowances. These

include: Leave allowancel Extraneous allowancel and Domestic

Staff allowance. The last two are specifically payable to the

Glerk of the National Assembly. Details of each category of the

recommended allowances are as explained in the succeeding
paragraphs.
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House Allowance

{5.lnourstudy,wereceivedrepresentationsfrommembersof
staff of the National Assembly interuiewed to the effect that the

current House allowance rates are Rot adequate to enable them

afford decent houses in secure areas. The staff argued that rents

for such houses are beyond the financia! ability of most of them'

Hence,theyhavetotraveltofarandinsecureestateswhere
rents are affordable thereby risking cariacking and mugging,

since they leave duty late in the night' ln their submission,

therefore, they have proposed that their House allowance should

be reviewed to reflect the market rates' which should be

assessedattherateofSoo/ooftheirbasicsalary.

{6. Ylle have considered these submissions and in view of the

fact that the current rates of House allowance were reviewed

onlytwo(2)yearsSgolandconsideringthedepressedstateofour
economywherebymarketrentshavenotgoneup,wearenotin
favour of the Proposed increase'

17. lt is, therefore, our view that there is no iustification in the

proposed increase at the moment until the next review of terms

and conditions of service of the staff of National Assembly which

we have recommended elsewhere in this Report to be after every

three (3) Years.

Leave Allowance

,18. we were told that the current arrangement of re-imbursing

leave travel expenses is on production of receipts whenever staff

travel home on leave. Occasionally, they are required to produce

letters from their local Ghiefs to prove that they actually travelled

to their rural homes.

18



{9, We find these arrangements outdated' open to abuse and a

discouragement of domestic tourism. ln this regard, and in view

of the rising cost of transport, due to the fact that officers are

expected to be accompanied by their families when proceeding

on leaver wG recommend that:

zo. The staff of the Nationar Assembly should be paid an

automatic Leave allowance once a year provided they are taking

at least hatf of their leave entitlement as follows:

Salary
Levels

Amount P.a.
Kshs.

11 &12 { 0,ooo

9&to { 2,OO0

6-8 { 4,OO0

4&5 { 6,000

2&3 18,OOO

TransPort Allowance

21. This allowance was introduced with a view to assisting the

staff of the National Assembly in meeting of transport expenses,

which had proved to be a real burden to them due to the rising

cost. Gurrently this allowance is payable at the rate of 25 per

cent of the basic salary.

19



22. ln this regard, most of the staff interviewed stated that this
allowance is inadequate and should be increased from the current
rate of 25 per cent to 45 per cent of the basic salary. We have
considered these representations and in view of the fact that
transport constitutes a major component of the employeest
expenditure, we have recommended that the current rate of
transport allowance be increased from 25 per cent to 3O per cent.

Overtime Allowance

23. Gurrently, the Junior staff of the National Assembly are
entitled to Overtime Allowance whenever the nature of their
duties require that they work after the normal working hours.

24. We find merit in recommending that Overtime Allowance
should continue to be paid to all junior staff at the rate of one and
half times the hourly rate of pay for each hour of over-time and at
double the hourly rate of pay whenever staff are called upon to
work on weekends and public holidays. Senior staff will,
however, not be eligible for payment of Overtime Allowance but
will be given time off instead.

Entertainment Allowance

25. This allowance is currently payable to the Glerk of the
National Assembly and officers on Salary levels 2 and
Representations have been made that this allowance should be
extended to other ofticers heading Divisions and Sections.
Arguments have been advanced that at these other levels official
entertainment also takes place. We note, however, that no
quantification has been made in this respect. We are therefore,
not convinced that a strong case has been made to warrant a
departure from the present arrangements,

20



26, However, should a situation arise that requires a head of
Division to entertain official visitors, one should claim re-

imbursement from the entertainment vote for the cost incurred.
We have recommended an upward review of this allowance from
the present 2O per cent to 25 per cent to take care of normal
growth.

Retention Allowance

27. This allowance has been justified on the basis that staff of
the National Assembly should be compensated for Ioss of
promotional opportunities' ln our view, if there are no
promotional opportunities in the National Assembly, these can be
created by streamlining career progression guidelines (schemes
of service) and by establishing staffing norms based on job
demands at the various functional areas. This matter can be
resolved by administrative action, which does notr in our view,
call for the establishment of this allowance.

28. Views emanating from the staff we have held discussions
with, appear to suggest that the allowance should remain. Our
considered view is that the allowance is superfluous taking into
account that the general terms and conditions of service of the
staff are being improved, the intention being to motivate and
retain staff in the serwice of Parliament under the Parliamentary
Service Gommission.

29. We have, therefore, recommended that the allowance be
withdrawn and the salary be increased by 5 per cent which was
hitherto payable against the allowance so that the staff do not
lose in terms of remuneration.

Late Duty Allowance

30. This allowance is paid to members of staff whose nature of
the work forces them to work beyond the normal working hours.
They usually stop work when the ]louse rises and sometimes
others continue after the House rises.

2I



The units involved are the Glerks Ghambersr Hansard, the
Sergeant-At-Arms and the Telephone Exchange, The personnel
involved are both officers and support staff.

3{. ln the past, this allowance has been referred to by various
titles such as Special Gompensatory Allowance. lt is important
that one title is used to avoid implementation difficulties and the
management should settle on the title that is most suitable to
their circumstances. For our purposer wG have retained the Late
Duty Allowance in our submission. Based again on normal growth
and long working hours, this allowance is recommended to be
raised from the present 2O per cent to 3O per cent.
Notwithstanding the above, staff who are in receipt of Late Duty
Allowance but are forced to work beyond { {.OO p,m. at night,
should be considered for payment of Overtime Allowance for the
extra hours worked, calculated on the basis indicated under
Overtime allowance.

Retirement Benefits

32. This is another area of interest that the Terms of Reference
required us to address. During our enquiries, particularly our
discussions with the Glerk of the National Assembly, it has
transpired that this work has been contracted out and that an
Actuary has been appointed to look into the matter. It is our
opinion that an Actuary can professionally recommend the
options available to the staff of the Parliamentary Serwice, with a
view to adopting the best one. In the circumstances, we are of
the view that the Actuary should be given time to come up with
the necessary recommendations on the matter. We are reliably
informed that this will take a few months,

22



Medical Benefits

33, ln any organization, the health of the workers is of
paramount importance. This is because workers who are not
healthy cannot perforrn at their best, Until the beginning of year
2OO2, the employees of the National Assembly were being paid
Medieal Allowance per month based on one's salary scale. This
has now been replaced by a Medical lnsurance Scheme run by
MediPlus, a health care provider. The information we have
gathered is that the Scheme has been running satisfactorily so
far.

34. Since the Scheme has been running for the last six months
only, it may he too early to evaluate its success or failure.
However, the services being offered by the firm need to be
evaluated with a view to continuing or terminating them if they
are not satisfactory. Our enquiries have, therefore, not revealed
any information to suggest that the scheme be discontinued. We
therefore support the present scheme subiect to an evaluation
within a period of one ({) year to establish its suitability for future
use by the staff of the National Assembly.
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GHAPTER THREE

RECOMTENDED STRUGTURES FOR THE NEIY UNITS IN THE

NATIONAL ASSETIBLY

lntroduction

35. According to the second Term of Referencer we were

expected to review the structures of the proposed new units i.e.

Pubtic Relations and Protocol, Legal Unit, Training and Research,

Printing, as well as the Gonstituency Liaison Unit with a view to
proposing their structures. The Parliamentary Budget office was
later added to the list.

3G. We have carefully considered the structures for the units
and we have prepared each one in turn, together with explanatory
notes, as can be seen in the following paragraphs' We however,
propose that for the units to be functional, Job Descriptions for
each cadre should be develoPed.

Public Relations And Protocol Office

gT. Although Public Relations and Protocol appear as different
units in the Terms of Reference, we have deemed it necessary to
combine them in one office because of their functional closeness.
Despite the fact that there is a thin line dividing them, they are
nevertheless two sides of the same coin.

38. The Head of the Unit who is recommended to be Public
Relations and Protocol Officer, is graded at Parliamentary salary
scale 3. He will be assisted by four (4) Assistant Public Relations
Officers salary scate 41516; two (2) in Public Relations and two (2)

in Protocol, in the short term.

24



We do not envisage an increase in staff strength in the medium

term. we, however, recommend a staffing review in the long

term. The organogram for the Public Relations and Protocol

Office is shown as Annex l.

25



Esc
:E ? *3 -o
a (B L'cs d..,t=l,cdq)cd50 E L Eo a

B € HTE E(H.=Ea--cd

E.^E sEH '2 s

E€[ sa€ { Eii8 EiE E H

sEEslEg t E
3E'rEfEreg' E

Etii=€'EE'B
*H.6.HEgItFEH
iriEIiEEstf
oaaaaa

o
C.)o
oL
Pi

oo>+<€E-U
Eql()

=E ; g, H €
HE 9 E R ts
H} .S 6 E ts7,2 x *- ': cq] €.H [i '#Fg #tr'H € H:# EE!] H Sbptr id # E rr a>.Es E<; € HE'* ku EEE,.*rgl
'EEaEEEE:u*=

$gEEf,EJ EiEE
EgE $E E'€E* af&<-dddoiIzfrZ<E

U)

o

u) .9
o*l
Eo.
t= -)

xq)

c-l

tr
lr()
F
tr
=€o
z

EE
-q o)
a-

t.-
\o
rn
tf,

0)
(B
oa
>. catr
cd

C(la

-z
azo
tr
>f
ra
/,,
Q
j
tr
0..(

rd
H
:l
t-(
d ,-',p6
lIi tsr

>E<ot ,_tt,ia
OU10< t-rf|.1^
frd
Cn

a a oa

\o
ct

(\

SE
SLia,+i=a"o HEeEGki = o-
o 'J= o-'; (d i,

E,E

l.i
6)
c)

E
o
o
c)o
o
tr
0r

cB

ah

o
cB

o)il
()

I
0r

SEFti3+io"o
9-q

(d,l
o'E

rp

cl



Legal Services DePartment

39. lt is the view of the Parliamentary service Gommission, and

rightly so, that a Legal Department be established in the National

Assembly. The role of the department would be to offer legal

services to Parliament, This role is currently being performed by

the Attorney-General's office. Due to shortage of staff in the

State Law Office, legal services both to the State Law Office and

to the National Assembly have not been adequate' Besides the

legal services being rendered to the National Assembly by the

Attorney-General's office, the new Legal Department in the

National Assembly will also handle legal work emanating from the

speaker, Parliamentary serwice Gommission, Parliamentary

Gommittees and individual members'

40. UUe envisage that the department would be headed by an

officer at the level of Partiamentary Gounsel, salary scale 3' He

would be assisted by nine (9) counsels at salary scales 415,6 and

7 in the short term. These would be allocated duties in three

broad areas, namely: interpretation of existing and proposed

laws; legislative and bills drafting; as well as bills analysis' ln the

medium term, the department will grow to a complement of 17

staff members. ln the long term, there is need to assess the

actual staff strength in this department. Needless to emphasize,

this Department wilt be manned by staff with degrees in law from

recognized institutions, The organogram for the Department is

shown as Annex lI.

27



EE*E E #^* 
E

gE€* s5 EE :
FEE-I EE :E8 E

q?EI gg TH Bg,Eg: HE se u

sESe gE €5iaE

iE€E E3 EfEf
tE:: s,*sEHE#,

E;tx es $Egf 
=gE

U)

I

tu

X
q)

U)
cr)
h
tr

ah

ta

EE
-qoa?

tt
\o

.f

ca
C)

doax
L{
cd
(sa

Frz
rd

F
&
A
E]

a
rd
UH

&
f-la
FI

t,
f-l
FI
rdht
iJ(
t-r
&
o
t*

d
U
oz
(J
&o

a o aa

oo
C..l

ca

E
Ep
9E.r (!
{-l L

i-
'5o i3
G)=
Fl Fq

raY
!dH
EBX
p ri EG) xn(D ia ^E.H3.eE
b u *E
E'8 E -8"

tr

Etr
€-ban

C:)Ha-
E -iO6h-
\J .E

oa

dj)H
6-d ^,^
=)-{l6H-(J.E

C)a

ot)

o
U
L
GI

q)

cl
L
GItr

a) t-ta-
=Ha.l
^!.V\-., .=

oa



Training DePartment

41. As the Parliamentary Service Gommission embraces more

and more activities as an autonomous institution, the need to

prepare staff to shoulder more and more responsibilities will not

only be enhanced but critical. The department, which will not

carryout actual training programmes but co'ordinate training, is

therefore a necessitYr.

42. This department will focus on three main areas, based on

the target groups, namely: training of Members of Parliament; the

Glerks' cadre and their equivalents; and the training of the

support staff. The department will be headed by a Principal clerk

Assistant at salary scale 3. The Assistants will be placed at

salary levels 4r5r$ and 7. tn the short term, the Assistants will be

six (6), two (2) per target group. ln the medium term, the staffing

levels are expected to remain the same; while in the long term,

there is a possibilityr of training activities reducing after most of

the staff have been trained.

43. Training is a very expensive undertaking. when

organisations are faced with shrinking budgets, but increasing

and competing financial demands, training may suffer inadequate

financial allocation. This will not augur welt for the Parliamentary

Service Gommission. For staff to offer their serwices at peak

performance, relevant training based on a rigorous assessment of

training needs is mandatory. Training funds, thereforet need to be

made available as a matter of priority. The organogram for the

training department is shown as Annex lll'
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Department Of Research

44. The proposed Department of Research is intended to

provide non-partisan professional research assistance and

analysis services to the Members, Cornmittees, and Staff of the

National Assembly. The department's structure is designed to

facilitate and operationalise the functional role of the department

in carrying out its own mandate and the overall mandate of

Parliament. The department will service functional Departmental

Gommittees of Parliament as follows:- Agriculture, Lands and

Natural Resources; Energy, Gommunications and Public works;

Education, Research and Technolog$ Health, Housing, Labour

and Social Welfare; Administration, National Security and Social

Authorities; Financen Planning and Trade; Administration of

Justice and Legal Affairs; Defence and Foreign Affairs.

45. The department is crucial and thereforet we envisage that it
would be headed by a Principal Clerk Assistant salary scale 3' lt
is further proposed that recruitment of staff in the functional

areas should be restricted to the grades of senior Glerk Assistant,

Glerk Assistant l, ll and lll, salary scale levels 41516, and 7' This

is intended to allow for promotional opportunities within each

specialised functional area.

46. lt is also prgposed that in the short term, the complement

for each functional area should be two (2) positions which will
remain the same in the medium term. This proposal is consistent

with our thinking that the workload in this department may not

increase drastically to warrant rapid growth in the medium term'

Hence, the staff strength will remain the same during the same

period. The organogram for the department is shown as Annex

IV.

3l



.n.\!ap,t

E EE -EE EE H o o X,f,k'E 8EEn .E i* E; -H*i a 3AE H 'EEa
v:i o'ro2 E,q ,,.EH s gbE "E,:E II $!: b+ o.'t =: ...r=!,-+ €oE EIFH 6I.*€ 3: -= EE ?-?SE5 

-aEE EHE E=Ef -E E= E,?E> ->=c' :qE I :
i E; €loEn ,€s#t E:t,.EE.F EEg
E E 

* E r€€€ .E 
^= H r t " ;':.= irEXHjd ^^* I ts

n.E, "nb E E.\ o 6 i,i rj f* EE E 3 pE A;'i fi i'E'E
Es FEE ;E*F.E?fi E i.aE B E ilE 5 E $ES EE5 5(")

lE

Iql

ooa o c c @a o o

N

N

o'l
ca

F
L1()

F<

t--
\o
tr)
$

ca

cdoa

(/)

U

a
r-1

tu

Fz
rs'la
F-i

r-''l

F

a

z

N

c..l

(\

c.l
(n
({)
6)
bo

0)

z
o
o)a

-
:= l-U-
0)ali\<i aa .-

€t 
'.) -

N

a.
i.U Cg ^ i-.j
!!.=nr o !
7a a ()-
v aa

c.J

c.;i sc 6=
a1 A;

X a ()*i
v qv)

N

d

JG^J

nl O i

:1 ai 0J-
l) @A

c.l

C.l

C.
-:4 i3 

==a\6)

- ui ()F
l) qA

C\

a,-s s 5=
()-q2 c*-i

- ri (Dii
\) qoD

(\

q)

0)aql

a
U)
a!)

6)

U

(,

d.r d ==n) @ i
:-l a oiH\J aA

c\l

:
!.#s6=

o.= E._..i'
;-i o o!u &,- -

c.l



NOTE

DC

DC.A

DC-B

DC.C

DC.D

tsC.E

EC-F

DG-G

SB.H

Departrnental Gommittees

Agriculture, Lands and Natural Resources

Energy, Gommunications, and Public Works

Education, Research and Technology

Flealth, Housing, Labour and Social Welfare

Jldrministrationo National Security, and Local
Authorities

Finance, Planning and Trade

Administration of Justice and Legal Affairs

Defence and Foreign Affairs
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Printing tlmlt

47. The Frinting Umit is a new creation in the Parliamentary
Seruice, Ftritherto, this work r ras being done by the Governrnent
Printer, Its creation was in response to the need to print
Farliannentary wcrk {}tansard Productlom, Crder Paper, Vouchers
and National Assembly Letter tleads) internally for close
supervision and speedy production.

48. The unit has a serious understaffing probtem and is headed
hy a Superintendent Printer, salary scale 6, The Unit utilizes
mecnbers of the subordinate staff and trainees from Kenya
Polytechnic to be able to function. lt is proposed that the Unit be
headed by Superintendent Printer, salary scale 3. lt is further
recornmended that the following functional areas be establishedl
Production, Planning and Gontrol; Letter Assembly (computers);
Letter Assembly (Hot Metal Gomposition); Proof Reading; Graphic
Repnoduction and offset Machine Printing; !-etterpress Machine
Frimti*rg; and Frint Finishing (Binding)

49, ln the short term, staffing of these sections will be;
Production, Planning and Gontrol, (two (zl printers; Letter
Assembly one (1); Letter Assembty (Hot Metat) one (i ); proof
Reading one ({); Graphic Reproduction one ({); Letter press one
({); and Print Finishing/Paper conversion two (2) printers), rn
the mediurn term, it is envisaged that the unit will require the
same number of employees, The organogram for the printing Unit
is shown as Anre x V,
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Constituency I-iaison Otfice

50, The proposed Constituency !-iaison Office will be located at

the Par.l!annent Buildings wit-tr its support staff operating at

constituency level. The office is iratended to play a co'ordinating

roie of complaints and issues emanating frorn the constituencies

and brief the respective Member oi Parlianrent where necessary'

The office wilt be headed by a Principal Glerk Assistant, salary

scale 3 and will be supported by $enior Glerk Assistant, l, ll and

lEl, salary scates 41516 and 7. The proposed staff strength will be

one Glerk Assistant to handle forty (40) constituencies with the

exception of one Glerk Assistant who will handle fifty (50)

constituencies. lt is envisaged that the work'load is not likely to

increase in the medium term. Hence, there wilt be no increase of

staff during the same period, It is further proposed that at the

constituency level, in the field, the establishment will be two (2)

Glerical Officer/Typist posts and one messengerial post to man

each constituency. The workload is unlikely to increase in the

medium terrn, hence no antlcipated staff growth during the same

period.

Si. ln view of the cost element arising from the creation of the

proposed constituency offices in terms of personnel costst

acquisition of offices and office operational costs, it may not be

possible to implement this proposal in the short and medium

terrn. But because of the important role the constituency offices

will play, it is our view that preparations should be embarked

upon with a view to implementing the proposal in the long term'

The organogram for the Gonstituency Liaison office is shown as

Annex VI.
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Fariiamemtary Eueiget Office

52. The irnportance of establishing a Parliannentary Budget
offiee cannot be understated and is long overdue, lf fully
established and functional, the office is intended to carry out
research in budgetary matters in liaison with the proposed
Departnnent of Research and Treasury, hence pnovide budgetary
inforrnation to the members of Parliament to enhance their flll!
participation in the budgetary process.

53. The office will consist of three (3) functional areas that will
handle the followingl Budget forrnulation issues; Budget
Presentation and adoption issuesl and Budget Execution and
Oversight issues. The unit will be headed by an officer at the
Ievel of Principal Glerk Assistant salary scale 3, supported by
clerk Assistant Senior, l,ll and lll. The staff strength will be one
officer for each functional area in the short term, llue propose
that the staffing position will remain the same in the medium
terrn and be reviewed in the long term,

54. while Government formulates the National Budget that
addresses the question of National economic framework, the
Ievel of taxation, the in-debtness of the nation and the socio-
economic basis for the distribution of the revenue received; the
Parliarnentary Budget office will provide back-up service to
Members of Parliament. Additionally, this office wil! be a stand
alone research facility in Parliamentary service and will be
manned by highly qualified officers in economics, fiscal and
budgetary matters,

55. The Parliamentary Budget office will further provide
Parliament with timely and objective information as welr as
analysis of the National Budget. This wilt enhance the
information capacity of rnembers of Parliament to be able to
propose coherent amendments to the budget that will lead to re-
prioritisation in resource atrlocation.
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Such powers oi making amendments to the nationai buciget wiii
strengtheri Parliament in its oversight function of the budget
process.

56. To provide a linkage between Parlianrent and Farliamentary
Budget office, we prcpose the establishment of a Budget
Committee of Farliament. The cornmittee's functions wili inciude:
examination of all estimates of revenue and expenditure; money
Bills; and money clauses in other Bills. The budget committee
will have the hack up of the Parliament Budget office which will
be a research and analytic unit on the study of the budget and
fiscal issues. It will provide Parliament with timely and non'
partisan analyses needed for economic, budget and other policy
decisions that must be made by Parliament. It will develop
anntral budget plans based on proposed policies and strategies of
resouree atlocation proposed by the Government. lt will analyse
the budget estirnates in respect of the revenue profiles and
expenditure estimates and will review the existing and proposed
prograrnme budgets.

57. The setting up of the Budget Gommittee as a select
Gommittee of Parliament and the creation of Parliamentary
Budget office will ensure that Parliament is proactively involved
in the Budget process, The Organogram for the Parliamentary
Budget Office is shown as Annex VIl,
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CHAPTER FOUR

JOB DESGR,IPTIONS FOR, THE NEW STRUCTURES.

58. We have developed structures for Public Relations and
Frotocol, Legal Unit, Training, Research, Printing as well as the
Constituency Liaison Unit as required under our second Term of
Reference, Later on we were instructed to handle Farliamentary
Budget office as well,

59, After the struetures, salary levels and staff strength for the
new units urere finalised, it was realised that job descriptions for
the staff to aceompany the structures were a necessity. What
follows therefore are job descriptions for the positions appearing
in the new structures that were developed. lt is hoped that they
will be used to recruit the right calibre of staff as well as to guide
staff on the nature of duties they are expected to perform. ln
developing these Job Descriptions, necessary discussions with
stakeholders and experts were held. Reference was also made to
relevac?t docuntents and materials related to the subject matter.

60. lffe have also developed a macro-organogram for the
National Assembly depicting rationalised functions of various
positions and their reporting relationships, The organogram,
however, has not been developed on the basis of relative
seniority of positions. ln this regard, we propose that this he
carried out as a separate exercise after harmonizing the existing
salary levels and salary scales. The srew units referred to above,
and whose structures have been developed, have also heen fitted
in the relevant functional aneas within the macro-organogram for
the NatEonal Assembly. The Macro Organogram for the National
Assermbly is attached at the back of the Report,

61, TEre Job Descriptions fer the Printing Unito Research,
Training, Legal Services, Goststltuency Liaison Office,
FarEiamentary Budget Office arid Fublic Relations and Frotocol
Office, fotrlow im that order.
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JOB TNTI.E: SUPERINTENDENT PRINTER

JOB LCCATESF!: PRINTING UNIT

SALARY LEVE!-I 3

RESPGNSIBLE To: DEPUTY GLERK (coRPoRAre AFFATRS)

RESPON$IB!-E FOR:

General Supervision of the Parliamentary Printing Unit;

Receiving and ailocating various jobs to the Printers

Co-ordinating and monitoring all the jobs in the Unit;

Advising the Clerk of the National Assembly on jobs that may be contracted
ont;

Preparing rvork scliedule sheets and ioaciing schedules for Letter Press ancl
Litho in consultation u,ith the Section Heads;

Ensuting that legai provisions on health and safety at work are adherecl to.

Ensuring quality control of the jobs;

Identifying and proEamming staff for training; and

Any other duties assigned by the Supervisor.

G["gALEFECATEOF{S:

Possession of a Universiq, degree in ltrintiltg from a recognised Uniyersity alcl
not iess than three (3) years relevant cxperience, or;

Possession of a National or Higher National Diploma in printing ftonr a
recognised InstitLrtion plus not less than 10 years printing experience in an
establislulent. irtvolr,.,ed in all aspects of printing.
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rftsr YETil F.t llril ilr&hr B'ENIhlTtrSP

J$ffi LOCATE(}N: LETTER ASSEMtsLY (GOtHPIJTERS)

SALARY LEVE!-($ir 4151617

ffiESpSTSIEt E TO: SLSPERINTENDENT PRINTER

RESPSNSItsLE FOR:

Loading and r.rnloading of prograftxnes.

Entering basic parameters into the terninals;

I(eying and editing straight tabular and table texts;

Entering an average of 8,000 key depressions per hotr of a clean straight
fonvard text;

Operating zero fihn advance, electronic rule generation, eiectronic sianting,
etc, as used in text manipulations;

Entering and savilrg diskettes as well as revier,ving stored data from diskettes;
and

!

!

Any other duties assigned by the Stipervrsor

QT'ALIFIGAT!ONS:

Possession of a National or Higher National Diploma in Printing fi'om a

recognised lnstiftrtion, and at least three (3) years printing experience, or;

Possession of City and Guilds of London Certificate in printing or an

equivalent qualihcation plus at least 5 years printing experience in an

establishment canying-out various aspects of printing.
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"!Gm T!'E'[-E: -EirldFH*,H.1[q ! Er(

JOELOSATISN; pEq,liuTFENl$Fll${G(ElNDlhxG)

SALAR.Y I-EVEL($)r 4151617

RESP*$$SltrE-E TO: StIPERIfr{TE$tIDE${T pRINTER,

FBESPffiilSSIBLE FOR:

Organising methods and techniques of binding such as gold blocking,

ernbossirig, ledger and craft binding;

Setting and operating numbering machines, tluee-lorife trimrners, large folding
machines, heavy wire stitching machines and gang-stitchers;

Sorting ancl cotering pfe-numbered jobs, ruling by machine and operating

guiilotine inachine;

Operating unse\,vn binding machines, scoring and perforating machines and

assisting in bindery operations;

Assisting in training on-the-job trailrees as well as setting and marking tests;

and

tr

t

t

I

Any other duties assigned by the Sr"rpervisor

QTJAE-IFIGATIONS:

Possession of a National or Higher National Diploma in Printing frorn a

lecognised lnstitution and at least tluee (3) years printing experience, or;

Possession of a City and Guilds of London Cerlificate in Printing or an

equivalent qualification plus at least 5 years printing experience in an

establishment carrying-out various aspects of printing.

44



"J$B'B'I'FN._E:
FI{ESB T HE{

-ts8 LSCATES${: PRODLICTICIN PLANNING AND
AATI4FiAI
C.rLr]t I EqtrL

SALARY LEVEL(S): 4151617

RESPONSTtsLE T0: SUPERIITNTENDENT PR'INTER

RESPOE{SIts[-E FOR:

' Preparing estirnates for all orders, invoices and proforma iuvoices;

. Ptoducing forward budgets for rnaterials, costing and charging;

n preparing work tickets for Letter Assernbly(Hot Metal Cornirosition and

computers), Graphic Reproduction a1d Paper colversion;

o Coirvefting custorner ideas into printing language;

. Issuing work instn-rctions routines, planning and designing jobs utility;

. Assisting in on-the-job training as r,vell as setting and marking tests; and

' Any other duties assiEred by the Supervisor.

QUALIFICATIO${$;

. possession of a National or Higher National Diploma in Printing fiom a

recognised Institution, and at least three (3) years printing experience, or;

. possession of a City and Guilds of London Certificate in Printing or an

equivaient qualification plus at least 5 years orinting experience in an

establishment canying-out various aspects of printing'
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JfiE TETI.E: PHiNTER

-"!OE LGCATION: LETTER ASSETSELY (F{GT METAL
AA.nhFl.Fr.Fltls,l\
irL, lY! liLriDl ! 11, r!,

SALARY LEVEL(S]r 4151617

H.EsPoBE$iBt.E TG: S[.IPERINTEhIDENT PRINTER

RESPOhIS!E!.E FSR.;

Designing and displaying colour r,vork, make-r.tp pages for bookwork and

brochures;

Hanclling iino rype/monotype intricate table and tabula: work;

cleaning moulds, nozzles ancl pumps which need careful haridling;

Setting arurual reports, rnagazines and brochttres;

Canying-out imposition schemes of up to 16 pages;

Maintaining linotype/monotype machines ;

Carrying-out design and handset display work, for instance, posters and

invitation cards;

Assisting in on-the-job training as weli as setting arrd marking tests; and

Any other cluties assigned by the Supervisor.

QUTILIFIGATtrONS:

r possession of a Nationai or Higher National Diploma in Printing fi'om a

recognised Institution, and at least three (3) years printing experience, or;

o possession of City ancl Guilds of London Certificate in Printing or an

equivalent qualification plus at least 5 years printing experience in an

establishment carrying-out various aspects of pr:inting.
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JSB T'ETfl-E: PfltN I trt(

JOts LOCATtOI{r PR'OOF'READING

$ALARY I-EVEI-($): 4151617

RE$P0NslEI-ETo:sUPERI$ITENDES{TPR'[NTER.

RESPONSIBLE FOR:

proof-reading ofjobs snch as technical reports, cletailed table work and annual

repofis;

Revisir-rg proofs of reporls ancl passing thern for printing;

Proof-reacling ofjournals, brochures, payrolls and invitation cards' among

others;

copy holcling of secret ancl confrdential materials/rvork;

Assisting in on-the-job training as well as setting afld marking tests; and

Any other duties assigned by the Supervisor'

QUALIFICATIOS.IS:

Possession of a National or Higher National Diploma in Printing fi'om a

...ognir.d Institr-ition , and at least three (3) years printing experience' or;

Possession of City and Guilds of London Certificate in Printing or an

A;ir;i."t qualificatiol plus at least 5 years printilg experience in a printing

fiim carrying-out various aspects of printing'
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JOB TITLET PRINTER

JOB LOGATION: GRAPFTIG REPRODUGTION AND OFFSET
MAGHINE PRINTING

SALARYLEVEL(S): 4151617

FRESPONSIELE TO: SUPERIBETENDENT PRINTER

RESPOS{SIBLE FORr

Maintaining job progress register, checking films before exposure and
overseeing health and safefy matters in plate rnaking;

Carrying-out shop floor copy analysis, handiing security jobs and overseeing
health and safefy matters in the studio;

I

a

!

E

Carrying-out process colour comection and separation;

Preparing origi-nals and arrworks for multi colour jobs for both line and
halftone r,vork;

Designing print emblems and other difficult jobs;

Planning imposition schemes of work up to many pages;

Assisting in on-the-job training as lvell as setting and marking tests; and

Ary otlier duties assigned by the Supervisor

I

e

QI.TALIFIGAT!0F,.tS:

Possession of a National or Higher Nationai Diplorna in Printing fi'oin a

recogiiised Institiition, and at least tltiee (3) years pi'iiiting experience, or;

Possession of City and Guilds of London Certificate in Printing or an
equivalent qualificatioir plus at ieast 5 ycars printiiig experience in a printing
firrn carrying-out various aspects of printing.
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_lnn TgTt F.vY-ttth-r PRIN-f ER

JOE LOCATIOF{: LETTERPRESS MAGHINE PRINTING

SALARYI-EVEL(S): 4151617

RESPONSIBI.ETO: SUPERINTENDENT PRINTER

RESPONSIBLE FOR:

Operating large rotary and multi-colour machines;!

I

Printing highly confidential and top secret jobs;

Printing ofjobs that require thorough registration;

Determining when to use certain additives to the ink such as dryers and
retarders;

Print high quality colour jobs of many screens per square inch; and

Any other duties assigned by the Supervisor.

QUALIFIGATIONS:

Possession of a National or Higher National Diploma in printing fi-om a
recognised Institution, and at least three (3) years printing experience, or;

Possession of City and Guilds of London certificate in printing or an
equivalent qualification plus at least 5 years printing experience in a printing
firm carrying-out various aspects of printing.
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.!trIR TETtr F. PRI NSX FA,i- CLHRK A$SISTAS.TT

JOB L@GATIOSft RESEARSH

SALARY TEVEE-(S); 3

RESPONSEBLE T0; DEPUTYCLERK(COMMITTEHS,
RESEARCH & LTBRARY)

ffiESPONSits!.E FOR:

Supervising ancl guiding research activities turdertaken by Clerk Assistarrts
under him;

Preparing research papers and briefing notes at the request of Members of
Parliament;

Synthesizing and analirsing views expressed in the course of pubiic hearings
involr,ing Parliarnentary C ornm ittees ;

Analysing the Aruu-ral Management Reports of the Goverrment
Minish'ies/Deparfments and State Corporations ;

6

I

E

Assessing the strengths and weaknesses of various policy options;

Being available for consultations in tlie various fields of research; and

Any other duties assigned by the Supervisor

QUALIFIGATIONS:

E Possession of Ph. D. in the Social Sciences from a recopnised Universiw in
areas such as: Law, Government, Political Science, Hiitory, Sociology,
Economics, Public Administration. Finance and Business AilministraTion, or;

Possession of a Masters Degree in the Social Sciences, from a recognised
University U the areas s_ucjr.as I arv, Government, Political Sciencel History,
Sociology, Economics, Public Administration, Finance and Business
Administration plus at least 5 years experience in research in a relevant field.
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JOB TITLET GLERK ASSTSTANT (SE],ilOR t, It, ilt)

JOB LOGATION: RESEARCH

SALARYLEVEL(S): 4151617

RESPONSItsLE TO: PRINGIPAL GLERK ASSISTANT
(RESEARGH)

RESPONSIBLE FOR:

Undertaking research in ones area of specialisation under: the guidance of the
Principal Clerk Assistant;

Prepari:ig research papers and briefing notes as instructed by the supervisor;

Providing explanation, clarification and professional analysis of issues
emanating fi'om ones area of focus;

Providing back-up services to the Select Cornmittees; and

Any other duties assiErecl by the Supervisor

I

I

I

Q['ALIFIGATIONS:

Possession of a Bachelors (Flons) Degree in the Sccial Sciences fionr a
recognised University in areas such as: Law, Goveruuent/Political Science,
History. Sociolog,y. Econotnic, Public Administration, Finance ancl Business
Adnrjristration; pl-urs at least 3 years lelevant experience in ones area of
ir:terest.

NOTE: Clerli Assistant III is a training grade. Aparl fl'om the possession of
a universib, cleglee in thc areas specified above, no experience is
recluired for a candidate to be altpointed to this ievel/g:-ade.
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EAE +trFt rqtLFE2 Itl!-El FRihEGEFAL CE.ERK ASSES 
.EFTJil.

JOB E-OGATIO[{: TRA!ilflr.!G

SALARY LEVEL(S): 3

RESPONS!8LE TO: IIEPITTY CLERK
(GORPORATE AFFATRS)

RESPO?{SIELE FCIR:

" Supervising and guiding tlre training activities car-ried out by the Clerk
Assistants urrder hirn;

u Developinq and revier,vins traininc policv for the Mernbers and Staff of tire
National A-ssembly in fulfillment 6f the mission, vision and ftinctiori of
Parliament;

" Identilying and evaluating the training needs of both the Members and Staff of
the Naiion'il assembly; "

" Developing and implementing tailor made training programmes as the need
arlses:

. Developing and co-ordinating internship training programlnes;

' Conducting induction courses for ner,v Members of Parliament as well as
devel oping training materials;

. Preparing annual reports on training;

' Liaising with external providers of training; and

o Aly other dr"rties assigned by the Supervisor.

QUALIFIGATIO$rIS:

Possession of a Masters Deglee fror''r a rec
Resotrce BUSlNCSS Adminis
Development ) or any other relevan
experlence, or;

ognised University in Human
tration (Human Resource
t field, with three years training

Possession of a Bachelors (Hons) degree in the Social Sciences, from a
recoglised University in thb areas indicated above,_plrx at leasf 5 years
expenence rn tramrng matters in an oftice or in an lnstitution.
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a^h +lEt F

',L,H5 IEILEI CLERK ASSiST'frnET (SEf$lGR I, Itr, i!E)

JOB LOGATIOS{: TRAINING

SALARY LEVE!-($)r 4151617

RE$PON$IBLE TG: FR!illClPAL GLERK ASSISTANT
(TRAtNIHG)

RESPO${SIEI*E FORr

Preparing an irtt'etitory of trainir-rg needs for Ivtcnibers of Parliarnent, Clerks
cadre and their equi-valents, as r.vell as support stafl

Arrarrging and monitoring training prograrrlrlles rvhcther in-house ol conducted
outside by agcnts;

An'anging and co-ordiuating induction coru'ses for new urembers oF Parliantent
under the guidance of the Principal Clerk Assistant (Training);

Collecting ttratei'ials for the prcparation of ltre annual reports on tririning;

Collecting inFornration for the preparation of tlainir-rg projections to facilitate
requisition of trairring flinds; and

Any other duties assigncd by the Srrpelvisor.

QUALIFICATIONS;

Possessiotr of a Bachek.rrs (I{ons) I)egrcc fi'onr a recognised University iu areas
sltclr as: I-Iulnatt RcsoLlrce Developnient, Busiuess Adtiinislration (FILunan
Resource Devclopntcnt option) or any othet'rclevant field, plus at least 3 ycars
experierrce in the training 1ield.

FIorE: Clerk Assistarrt [I, is a training grade. Apart fi'om tlre possession of a
Universitl,'degree in the relevant field, no experiencc is requirecl for a
candidate to bc'appointccl to lhis level/gradc.

,t
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dGE TET.A.E: FRETGiPAt CLERK ASS|STA$ET'

JOB L0GA"f,lCIB{r LEGAL SEffi'lIlGES !'.f B{lT

SA{LARY LEVHE-{S)r 3

RESPOE\5SlELE TOr DEPUTY CLERK
(LEGISLATION ArdD PRGCEDIJRES)

HESPSil*SIET-E FOR,:

Supen,ising and guiding legal serv'ices undeftaken by Clerk Assistants under

irim;

Providing advice to the Speaker, the Par'liamentary Service Comtlission,
Members of Parliament and the Clerl< of the Flouse on the interpretation of the

existing as well as proposed lar,vs and related legal issues;

Provicling legislative drafting to Parliament in general and to specific Mernbers

and Seiect Committees;

Drafting of Bitls to be initiated by the Parliamentary Service Commission,
Committees and individual Mentber:s;

Prepaling Bills analysis for use by Committees and Menbers of Parliarnent;

and

Any ottu'duties assigned by the SupervisorE

QUJTLIFIGAT!ONS:

Possession of a Masters Degree in Law tiom a recognised University, or;

Possession of a Bachelors degree in Law fl'om a recognised University plr"rs

post-graduate fraining in legal clrafting, or;

Possession of a Bachelors degree in Larv plus at least 5 years experience in
Legal Drafting.
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JOB TITLE: CLERK ASSISTANT
(sENloR I, ll, lll)

JOB LOGATION: LEGAL SERVIGES UNIT

SALARYLEVEL(S): 4151617

RESPONSIBLE TO: PRINCIPAL GLERK ASSISTANT
(LEGAL SERVIGES UNIT)

RESPONSIBLE FOR:

Advisipg on the interpretation of existing as well as proposed laws and related

legal issues as required by the Prilcipal Clerk Assistarrt;

Draftilg legislation for Parliament generaily and for parlicular Members and

Select Committees;

Drafting Bills er-nanating from Parliamentary Service Commission,

Cornmiitees and individual Members as instructed by the Supen'isor;

Analysing Bills for use by Conirnittees and Members as and when required to

do so; and

Any other duties assigned by the Supervisor

r

I

I

QUALIFIGATtrOT'I$:

o possession of Bachelors (Hons) Degree in Law fi'om a recognised University,

plus post-graduate training in legal drafting, or;

' Possession of a Bachelors (Hons) DeEee il Law, phts, at least 3 years

experience in Parlianentary Seivice.

No-l-rl: Clerk assistant UI is a training grade. Apart fi'om the possession of a

University degree in the relevant field, no experience is required fol a

candidate to be appointed to this lei'ei/gtade.
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JOE TITLET PRINCIPAL CLERK ASSISTANT

JOB I.OGATION: GONSTITUENGY LIAISON OFFIGE

SALAR,Y LEVEL(S): 3

RESPONSIBLE TO: DEPUTY GLERK (GORPORATE AFFAIRS)

R.ESPONSIBLE FOR:

Supen isirrg and co-ordinating the work of Constiruency Offices and Clerk

Assistarits u'ithin the Constituency Liaison Office;

Offerilg gridelines on the "modus operandi" of Constituency Liaison Office

vis a vis the Constituency offrces in tire field;

Receiving and alalysing constituency problems and complaints;

Conrmunicating with Members of Parliament of a particular area on problems

ancl coniplai',rts raised therefrom and the action(s) taken; and

Any other cluties assigned by tlie Supen'isor.

QT.IALIFICATIOHS:

Possession of a Masters clegtee in Social Sciences from a recognised

tJniversity in areas such as Law, Govemlent/Political Science, History,

Sociology, Economics, and Public Adrninisttatiorr; plus, at least 5 yeal's

experience in managelial positions.

I

g

I
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JOB TITLE: GLERK ASSISTANT (SENloR l, Il' lll)

JOB LOCATTON: CONSTITUEhTGY LIAISON OFFIGE

SALARY LEVEL(S): 4151617

RESPON$IBLE TO: PRINGIPAL GLERK ASSISTANT
(GONST|TUEhicY LlAlsoN oFFIGE)

RESPONSItsLE FOR:

Analysing constitueucy problems and complaints;

Adclressing issues raisecl by Mernbers of Parliament in relation to the running

of particular constitnency offices and advising the supervisor;

Collectilg information for use in annr-ral reports iu respect of the Constituency

Liaison Office;

Hanclling staff rnatters emanating fi'om constihtency offices in the field and

advising the Supervisor accordingiy; and

E

!

I

E

t Any other duties assigned by tire Supervisor

QUALEFIGATIONS:

, possession of a Bachelors (Hons) Degt'ee in the Social Sciences fiom

r.ecogniseci University in aleas snch as: Larv, Govemrnent/Political Science,

History. Ps.vchoiogy, Sociology, Econontics Public Adrninistration Finauce

and Btisiless Aclilinistration; plus, at least 3 years experience in ntanagerial

positions.

No'IT: Cler.k Assistant itr, is a Training grade. Apart Frorn the possession of a

Univer.sit, degee in the relevant field, no expet'ience is requil'ed for a

candidate to be appointecl to this level/grade.
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; .!SE TiTE.E: FREFUGi PAE. GLERK,ilSSlSTAFfi T

JOB LSCAT$Oh{: PARLIAMEI{TARY EUDGET OFF!CE

SALARY LEVEL($): 3

RESPCIN$ltsE-H TG: DEPTETY GLERK (COMMITTEES
RESEAmGFI AND LI BRAB.Y)

RESPSruSIffiLH FGRI

' Supervising and guidiug budgetary activities undertaken by the Clerk
Assistants unrler him;

. Advisilg on suitable organizatronal alrangements fbr planning and co-
ordinating Budgetary Policies and activities ;

u Ensurinq the provision of br-rdget relatecl ilrfonnation to Budget Cominittee,
Departfrerrtaf Comminees ancl-Financial Cornrnittees snch af p t C and P A C;

" Preparing analytic studies of specific subjects., such.as financial risks posed by
government sponsored enterprtses and tmanctal poltctes;

. Conclucting, alone or in collaboration w.ith ally appropriate. person, groug of
people. agency or institutions, such studies as it may consider necessary tbr its
tasks;

" Analyslng budgets on behalf of Meinbers;

o Ensui:ing sr-rbmission of reports on budgetary projections, forecasts and other
budgetary optiorrs:

' Any other duties assigned by the Supervisor.

QLIALIFICATIONS;
n Possession of a Masters Degree in the Social Sciences, from a recognised

University, in areas such as: 
"Finance, Economics, Publii Administratioln and

Business Ariministration, with three (3) years relevant experience, or;

n Possession of a Bachelors (Hons) De.qee in the Social Sciences, fi'om a
recoppised University, in tlie ar6as s"uch as Finance, Economici, Public
Adinistration and Business Administration plus at l6ast 5 years'relevant
experience in a large organisation.

<o
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a dt"3E3 l{eLE; Gr-EffiK ASSISTAB{T (SE?,frEOR E, EE, !ii}

"rOB tOeATlOhi; PARLEAnfiENTARY BUTDGET OFFIGE

SALARYLEVEE-(S): 4151617

RESPC${SIBLH T0: PRENCIPAL CLERK ASSISTANT
(PARLIAMENTARY BI,,DGET OTFIGE)

RESP@NSIELE FOR:

Providing timely and objective budget related infonnation to the Budget

Comrnittee, Departmental Coinmittees and other Financial Committees under

tJre guidance of the Supervisor;

Submitting as irstructed b1' the Supervisor, repofts on budgetary projections,

forecasts and other options with the purpose of budget deficit reduction;

Conclucting analytic studies on specific sr"rbjects as required by the Supervisor;
and

E

Any other duties assigned by the Supervisor

QUAL!FIGAT!ONS:

Possession of a Bachelors (Hons) Degree in the Social Sciences from a

recogrised University in areas such as: Finance, Economics, Pubiic
Administration and Business Adrninistration. plus at least 3 years experience in
Financial Managetnent.

No'Ir': Clerk Assistant tri is a training grade/level. Apart fi'om the possession of a
University degtee in the areas stipulated above, no experience is requiled
for a caxdidate to be appointed to this level/grade.
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JOB TITLE: PLIBil-ic R.ELATIOiIS Fril D PROTOCOL

CFF!CER

JOB I.OGATION: PUBTIG RETATIONS AND PROTOGOL

OFFIGE

SALARY LEVET-(S)I 3

RESPONSIBLE T@I THE GLERK OF THE NATIOI{AL ASSEMBLY

RESPONSIBLE FORr

Supervising, guiding anci rnonitoring the activities of the Assistant Public Relations

Officers rvorking under him;

Ensuring that a positive irnage of the National Assembly is created through Press

releases, Ner,r,s letters, Bulletins and Reports;

Liaising with the media on matters that ale of importance to, and touch on' the

Nationai Assembly;

Ensuring that information materials for visitors and guests to the National Assembly

*. pt.p*.d, updated and rnade readily available as required;

Ensuring that foreign visitors to the National Assembly are booked, received and

cleared appropriatelY;

Ensuring that local and foteign visitors/officials (individuals and groups) to the

Natiorai Assembly are received and guided tours conducted as necessary;

co-ordinate travel arrangements for Mernbers of Parliament and Staffof the National

Assembly; and

Any other duties assigned by the Supervisor.

QUALIFIGATIOI'ISr

possession of a Masters Degree in Mass Communications/Public Relations from a

recognised Unilersity, plus at least 5 yea.rs experience in a relevant field, or;

Possession of a Bachelors (Hons) Degree in any of the Social Sciences from a

recognised University, plus a Dipiorna in Journalism from a recognised Institution;

and at least 3 years relevant experience.

60
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I JOB TITLE: ASSISTANT PUBLIC RELATIONS

GFFIGER

JOts LOGATION: PUBLIG RELATIONS AND PROTOCOL

OFFICE

SALARY[-EVEL(S): 415.16

RESPONSIBLE TO: PUBLIG RELATIONS AND PROTOGOL

OFFIGER

RESPONSItsLE FGR:

PUBLIG RELATIOruS

preparing ilformation for the general public such as Press releases'

Newsletters, Bulletins and Reports;

preparing reading materials for visitors ancl guests to the National Assembly;

LiaisingwitirthemecliaonmattelstlratareofirrteresttotheNationai
Assernbly; and

AnyotherrrrattersthatnraybeassignedtohimbytheSrtpervtsor

xrRorscs!-

Booking, receiving arrd ciearilg foreigl visitors o1 anival o1 behalf of the

Nationa.l AssemblY;

Receiving local visitors, either grollps

Assenrbly;

inclivicluals, to the National

Col.dgcting lours for stich visitors lvhether inside or around the precincts of

Par'liamcnt as appropriate; and

pr.eparitrg progiainines f<;i visitors/officials as r'vell as arTanglng

rcceptious/Parties.

of
E
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- QUALIFICATIONSI

I Possession of a Bachelors (Hons) Degree in any of the Social Sciences from a

recongised University, plus a Diplorna in Joul1ratism ftom a recoglised

Instittition; and at ieast 5 years experience in a relevant tjeld.

Knowledge of both written and spoken foreigl lalgrages such as French'

ipanish, bhir.r., Russian and Arabic will be an added advantage.
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a GHAPTER FIVE

INTERPRETATIOH OF GONVERSION TABLES

62.Followingthecompletionoftheassignmentonthefirst
TermofR'efer",."'i.e'ReviewoftheTermsandGonditionsof
service (salaries, allowances, retirement and medicat benefits)'

devetopment of Gonversion Tables to assist in the

implementationofthenewsalaryscalesbecamenecessary.

63.Asaresult,GonversionTablesappearingunderTablel.Tot
thisReport,whichGoversalarylevels?..lz'havebeendeveloped
approPrEatelY.

To Whom AooIicable

64, with the exception of staff employed on special terms

whose rermuneration is not directly related to the salary

structures apptricable to the staff of Parliamentary service

cornrnission, the new conditions of service wlll apply to atl staff

under the Partiamentary $ervice Gommission who were in the

National Assembly Payroll on or before {'t July, 2oa2 orwho have

proceeded on leave pending retirement on that date, having

retired on pension or with other superannuation benefits'

trncremental Dates

65. officers comverting to the nevised salaries will normally

retain their incremental dates except where:'

(a)Twosalarypointsarebracketedtogether,theofficenson
the trower saiary point w-ill receive their mext increment en

t=t July, 2003 and thereafter adopt '["t Ju-rly as thelr future

i*crernental date'

OJ



a (b) lmcremental clate faiis om {'t July, they will be granted their

annua! incrememt on the exlsting sarary scales before being

comverted to the new salary scales'
Three salary points are braeketed together, the officers

with the highest salary point wilt convert to the ne\f,I salary

point on t't.!uly and move to the next salary point

irnmediateEy upon conversion and adopt '!'t July as their

futune incremen*al date'

,^l$-,

E><tended S larv Sc Ies

66. where the new salary scales have been extended hy one or

rnofe satary points, officers who have served at the maximum

salary points in the existing salary scales for a period of not less

than one year wili proceed to the first extended salary points

imrnediately after Gonversion to the new salary seales with effect

f,rom {"t July 2OOA and wilt adopt {"t July as their future

incremental date"

6V. Table {.7 shows Gonversion Tables for salary levels 2'12

which should be issued to the Service for imptementation in the

form of a Parliamentary service Gommission Gircular'
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t TAtsLE, i.7

CONVER.SION TABLES

A. SALARY LEYEL 2

OLD SALARY SCALE

Kshs.32'630 x 1r7OO' 42,830 x 11775

- 46,380.

NEW SALARY SCALE

Kshs.44,O5O.5O x 2r2O2' 52r 858 x
2$42 - 63,426.

32,630

34,330

36,030

37r73O

39,43O

4,,l r13O

42r8,30l
44,605)

46,380

44,050.50

46,252

481454

50,656

52,858

55,500

581142

60,784

63,426

65



OLE SALAR.Y SGAi-E

Kshs.28,86$ x 1,035 ' 3O,930 x
1r7OO - 42,830.

29,860

29,895

30,930)
32,630)

34,330

36,030

37t73O

39,43O

41r13O

42 830

B. SATARY E.EVEL 3

HEW SALARY SCALE

Kshs,38,96{ x {1948'46,753 x
z$38 - 58,443.

38,96{

40,909

421857

44r8O5

46rT53

49,091

511429

531767

56,{05

58,443
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? C. SALARY LEVEL 4

Oi.D SAE.ATRY SGALE

Kshs.25 fi55 x t,035 ' 30,930 x 'l,7OO

- 41r13O.

I{EW SAL/TRY SGALE

Kshs.34 r79i6,25 x 1r74O' 43,496 x
21174 - 56,540.

251755

26,790

2718,25

28,860

29.1f375

30,930)
32,630)

34,330

36,O3O

37t73O

39,43O

41r13O

34179,6.25

36,536

38,r276

4O,O{ 6

411756

43,496

45,670

471844

50,0{8

521192

54,366

561540
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D. SALARY LEVEL 5
I

OI.D SALARY SGALE

Kshs.22,495 x 8{5 - 251755 x {,035 -

30,930N{r7OO-36,030.

NEW SALARY SGALE

Kshs.30,368.25 x {,518 - 37,958 x
{,899 - 49,346.

22r495

?ra, tt,ltzJrJ tw

241125

24rg4A

25,755)
26,7901

27$25

28,860

29,875

3CI,93Ol
32,630i

34,330

36,03il

30,368.25

3{,996

33,404

34$22

36,440

37,959

39,856

41,754

431652

45,550

47 1448,

49,346
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OI.D SALARY SGAI.E

Kshs.{9,6{5 x 72O - 22'495 x 8{5 '
251755 x {,035 - 30'930 x lr7OO'
34,380.

19,6{5

20,335

2{,O55

211775

22r4g5l
23r31Ol

241125

24p40

2517551
26,7901

271825

28,860

29,895

30,93OI
32,630)

34,380

E. SALARY LEVEtr- 5

NEW SALARY SGALE

Kshs,26 ,480.,25 x 11324 - 33,{ OO x
{,655 - 46,340.

261480.25

27r8O4

291128

301452

311776

33,{00

341775

36,4{ O

38,065

391720

411375

43,030

441685
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ABi A'TL' E!'+'II ElJLIJ :lE+LiH\gt Z .r!uE+r-E

Kstrs.'i6,{90 x 685 ' 'lS,6f 5 x72O '
22r4;g5x8{5-23,3t0.

t 6,1s0

t6,875

'17,560

t 8,245

{ 8,93O

19,6'15l
20,3351

211855

211775

7-2r495l
23,3'lOl

F. SALARY LEVffiL 7

9gHlig SALARY SCALE

Kshs.Z?,727,9D x {,363 ' 3O,9OS x
{,854 - 36,4S8.

221727.9O

24,091

25,454

26rB'17

28,{ BO

29,543

3O,906

32,76O

34,6'14

36,4ffi8
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GE.tr $ALAffi.Y SCALE

Kshs.{3,930 x 565 ' 16't9O x 685 '
2?,1355x8{5-23r17O.

13,93O

141495

,15,060

t 5,625

{ 6,{90}
{ 6,875}

{ 7,560

181245

{ 8,930

{ 9,6{ 5

20,300

20,985

211670

2213551
23,17O1

G. $ALAR.Y LEI'EI 8

HEU' SALAB.Y SG-ALE

Kshs.{9,64{.30 x,,1.J78 '26,7O9 x

1$O2 - 37,923.

{ 9,641.30

20,8{9

211997

23r175

241353

25r53',1

26r7O9

281311

29r913

3{,5{ 5

331117

341719

361321

71

37p23



H. SALARY LEVEL 9

OLD SALARY SGAI.E

Kshs.9,790 x 430 ' I.ZBO x 565 '
16,{90x685-16,875'

9,790

ior22O

{0,650

{'l,sso

11r51O

t {,g4o

1?{3"7O

{ 2,8OO}
13,365I

t 3,s3o

,[ 414S5

t5,CI60

,15,625

{6,1gCI}
t 6,875)

NEW SALARY SGALE

Kshs.{ 3,803.90 x 828 ' 181772 x 11126

- 261654.

t 3,803.90

14,632

t 5,460

{ 6,288

17116

17,944

18.r772

{9,898

21rO24

22,150

z,3r276

1' A At14a+7,+113

2.5F28

72

26,654



OLtr SAI-ARY SCALE

Kshs.7,2'lO x 3{5 - 71525 x 335 -

8,530 x 42O ' 9,790 x 43O' 12,8S0'

7 r21O

7,525)
7,8S0)

8,{95

8,530)
8,950)

9,37O

9,790)
1Or220l

{ 0,650

{ {,080

,l { r510

11r94O

12137O

{2,80O

SALARY LEVEL iO

HEW SALAR.Y SGALE

Kshs'l{,69{ xTOi' t5'598 x 995'
211573.

{ {,69{

121392

{3,093

131794

14r495

{5,{96

15,897

16,598

17F93

{8,588

{9,583

20r578

a

73

211573



J. SALARY TEVEL { {

O-LD SALERY SGALE

Kshs.5,$70 x 3lO - 7r21O x 315 -
71525 x 335 - 9,870 x 430 - {0,630.

5r97O

6,28O

6,590

6,S0O

7 r21Dl
7,5251
7,86O!

grl 95

8,53O

s,865

9,200

9,535

9,870)
t o,30ol

{ o,730

F{EW SALARY SCALE

Kshs.9,680.35 x 580 - 13r74O x 824 -
'17186O,

9,680.35

1O1260

{o,84O

11fi24

t2,ooo

{2,58O

{ 3,160

73r740

14$64

t5,388

'16A1?

t7,036
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f 7,860



OLD SALARY SGALE

Kshs.4,2{O x 290 - 5,660 x 3'lO -

9,380.

4r21O

4,sGO

417gO

5,08o

l)r.:, f t.,

5,66O)
5,97OI

6,28CI

6,590

s,9oo

7 1214

r$2o

7,830

H. SALARY LEVEL i2

arFr.r GAt A!!\, eai^I E
GlEgf itIrIE-r{=\ | r,t'^EL

Kshs.7,799'40 x 468' {'1,075 x 654 '
17 1715.

7 r799.4O

81267

8r735

9,203

9,67'l

1Or13g

t o,607

11rO75

111739

121403

{ 3,067

13t731

8,140

1<

t 4,395



OLD SALJTR.Y SGALE

8,7SO

9,07O

9,38O

8,45O

FIEW SALARY SCALE

15,059

151723

{6,387

17 rO51

17 17 75
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GHAPTER SIX

GONGLUSION AND SUMMARY OF REGOMMENDATIONS

58. Enumerated herebelow is a summary of some of the major
recommendations contained in the Reportl-

(i) That in view of the loss of purchasing power due to
inflation and notwithstanding the annual sarary growth,
we recommemd that the terms and conditions of service
for the staff of the National Assembly be reviewed
regularly at an interval of three (3) years.

(ii) That the recommended Pay and Benefits, which are
more attractive than hitherto, should only be applicable
to the staff who meet the performance standards and
targets to be set by the parliamentary service
Gommission, In this regard, perforrnance assessrnent
rnust be dcne on a eontinuous basis and in a transparent
manner and be geared towards identifying those whose
performance is wanting and who should be allowed to
separate frorn the Parliamentary service if they fail to
improve thror"rgh training, and the said standards should
be understood by all the staff.

(i;l) That performance standards and the set targets be
developed urgently to assist in the measurement of
perfarrmance of the staff of the National Assembly.

{iv) That an Actuary conrmissioned to look into the
retrrennent benefits for the staff of NaticnaE Assembly be
requested to speed up the finalization of the assignrnent
for impienrentation of the recorflnnended and adopted
options.



(v) That the current llledical lnsurance Scheme run by
MediPlus be evaluated within a period of one (1) year to
deternelne its suitability or otherwise for future use by
the staff of the National Assembly,

(vi) That a Gonsultant be identified to develop Schemes oi
Service for the job titles falling withirr the newly created
units i.e, Public Relations and Protocol, Legal Unit,
Training, Research, Printing, Gonstituency Liaison Unit,
and Parliamentary Budget Office, ln addition, they
should review the existing Schernes to eonform with the
netltr vision of Parliamentary Service.

(vii) ln view of the heavy schedule of Parliarnentary
Business, the Glerk of the Flational Assembly who is also
the Secretary to the Parliamentary Service Gommission
be supported in the work of Parliamentary Service
Cemrnlssion. In view of the foregoingr wr Fropose that a
sm'rall Se'creiarlat of aErout three (3) officers rvith Frai/en
e>rg:erie'=ece En the area of IJurman R.esoun'ce lt/lanag5enrent
be established. The $ecretariat will be the operationat
arrn of the Gornnnission. specifically, the seeretariat will
be dealing with the following:

Preparation and circulation of f he Gonrrnisslon's
Agenda;

Taking and preparing of the rminutesl

Circulation of t[re rainutes and sending notices of
rneetings;

lg

r Foltrovrr'up action oil the implementation
P a r[ I a rm e n t a ry S r; rv i ce G o i-rr rri i s s i e n d e e i s i o n s ;

of
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Co-ordieeatEom of all ilte eorneitEssiolt's activities oft

behalf of the Secnetary;

Ensuring that the Commission's prcceedEngs are
confldentially and securely kept; and

Any other duties that the Gomrnissiorl Imalr direct
through the Glerk of the l{ational Assernbly.

{viii) A Gonrsultant be appointed to develop a Eiunran

Ressurce Managenrent Policy, i.e" recruitmerrt, selection,
promotlon, training, induction, discipline, disciptrEnary
prcces$, rvelf,are, indulstrial retratEons and separatEon from
Par! i amrentary $ervice.

(ix) That a consultant he identified to streamline the
existireg salary structures, gradings, iob tittres
designations, organisatEon structures, review of the
sta$'f'r*g E*uc:ls and elevetr*p 'a !te*\t, $rgano$ralfi I'r'rth a
vEew to hringing harmr*rty in the rep*rttng ne;[atEcn:;!tips.

(x) T'hat since the new Organograrn for the B.Iational
f$.sseiru:hly enly depicts rationalised fEtmctlons of various
persitions and their rep+rting relationships, we
recilm;rfiemd {:hat a separate exercise be eanrierl oqrt to
deveEap a c{"lErlpreiiensive orgianLrsranr whie}r wlii eiepiet
relatE,se seericirlty of positions.

(xi) That since tEre eurrent $alanles artd Jillowances for
Feri'nanemt Secretaries were revEsed v",rlth effect $rem {=t

Januaryl 20fi2, and since vse are harrmonising Salaly and
Ailowances for the Glenk of the hlationatr Assernbly to
their terms, we propose tirat the effective date for the
inrple;ttentatlon of liis $aianEes and &,llovrranees fue {=t

January, 2t]*2 wlrEle ErmpEernesrtation eif Salaries and
Alleiwances for the other staf$ crf the National Assembly
[-=e f 't *lu!11, 2SO?,

..t9
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