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REGISTRATION OF CERTIFIED PUBLIC SECRETARIES BOARD

INFORMATION ABOUT THE BOARD

INTRODUCTION
Reglskation of Certrlied Pubhc Secrelanes Board rs establshed under the Certrfied Pubhc Secretanes
CPS Ac1 Cap 53tl of the laws of Kenya Under thrs Act the the mandale of the Board ts to regrster
quahtied Secretanes and rssue practrsrng certficates to those regtstered Secretanes who are ehgtble
to ofrer servrces to lhe publtc as Cert red Pubhc Secretafles of Kenya The other mandate of the Board
rs a regulalory role whtch rs to de-regrsler members out of therr professtonal mrsconduct or any other
reason as strpulated for tn the CPS Act Cap 534 Sectron 24

BOARD MEMBERS
Mr Grlbert O OtEno
Mr. Jackson K Marngr

Mr Prus M Nduatrh

Mr. Hosea K Krh

Mr Charles K Wachira
Ms ElEabeth M Ng'ang'a
Ms Jane W Chege
Mrs MaryA Oyolla
Mr George S Mwosa

Charrman

Vrce Charrman
Member
Member

Member
Member
Member
Member
Member

REGISTRAR
Mr Jufius M Krlnda

REGISTERED OFFICE
Treasury Burldrng, 7th Floor,
Harambe€ AYenue,

P.O Box 58218 - 00200
Nauobr.

BANKERS
Natronal Bank of Kenya Ltm[ed
Harambe€ Avenue Branch,
P O Box 41862 - 00100,
Nairobr

StandErd Charlered Bank Kenya Ltmrted
Harambee Avenue Branch,
P O Box 20063 - 00200,
Narrobr

AUDITORS
Audrtor General
P O Box 30084 - 00100
Narrobt



REGISTRATION OF CERTIFIED PUBLIC SECRETARIES BOARD

STATEMENT OF BOARD MEMBERS RESPONSIBILITY

The CPS Act Seclron 34 requrres the Board to prepare financtal statements for each
financral year which grve a true and farr view ofthe state of affairs ofthe Board
as at the end of each financial year and of the operatrng results of the Board for
lhat year. lt also requrres the Board members to ensure that the Board keeps proper
accountrng records whrch drsclose wrth reasonable accuracy at any ttme the
linancral pos ion ofthe Board. They are also responsible for safeguarding the assets
of the Board.

The Board members are responsrble for the preparatron and fair presentatton of
these financlal statements in accordance wrth lnternational Frnanctal Reporting
Slandards. This responsibility includes designrng, rmplementing and maintaining
intomal conkols relevant to the preparalion and fair presentatton of financial
statements that are free from material mrsstatement, whether due to fraud or eror,
selecting and applying appropnate accounhng pohcres , and makrng accounting
estimates that are reasonable rn the circumstances.

The Board members accept responsibrlity for the annual frnancral statements which
have been prepared using approprrate accounting policres supported by reasonable
and prudent iudgments and estimates, in conformty with lnternational Financial
Reporting Standards and rn the manner required by the CPS Act. The Board
members are of the oprnron that the financial statements grve a true and fatr view of
the state of affairc of the Board and of rts operatrng results They further accept
responsrbility for the malntenance of accountrng records whrch may be relted upon
in the preparation of financial statements as well as adequate systems of rntemal
financral controls

Nothing has come to the attention of Board members to rndrcate that the Board will
not remarn a going concem for at least lhe next twelve months from the date of this
statement.

Gilbert O. Otreno

IChairman]

Julius M. Kihnda

IRegistrar]

,Mtuul

. Date r+[BI+:re....

Date l+[e ["-sr-
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REPORT OF THE AUDITOR GENERAL ON THE FINANCIAL
STATEMENTS OF REGISTRATION OF CERTIFIED PUBLIC
SECRETARIES BOARO FOR THE YEAR ENDED 30 JUNE 2O1O

I have audited the accompanying financial statements of Registration of
Certified Public Secretaries Board set out at pages 3 to 9, which comprise
the Statement of Financial Position as at 30 June 2010, the Statement of
Comprehensive lncome, and the Statement Cash Flows for the year then
ended, together with a summary of significant accounting policies and other
explanatory information in accordance with the provisions of Section 14 of
the Public Audit Act, 2003. I have obtained all the information and
explanations which, to the best of my knowledge and belief, were necessary
for the purpose of the audit.

Management's Responsibility for the Financial Statements

The Management is responsible for the preparation and fair presentation of
the financial statements in accordance with the lnternational Financial
Reporting Standards and for such internal controls as management
determines is necessary to enable the preparation of financial statements
that are free from material misstatement, whether due to fraud or error.

Responsibility of the Auditor General

My responsibility is to express an independent opinion on the financial
statements based on the audit. The audit was conducted in accordance with
the lnternational Standards on Auditing. Those standards require compliance
with elhical requirements and that the audit be planned and performed with a
view to obtaining reasonable assurance that the financial statements are free
from material misstatement.

An audit involves performing procedures to oblain audit evidence about the
amounts and disclosures in the financial statements. The procedures
selected depend on the auditor's judgement, including the assessments of
the risks of material misstatement of the financial statements, whether due to
fraud or error. ln making those risk assessments, the auditor considers
internal controls relevant to the entity's preparation and fair presentation of
the financial statements in order to design audit procedures that are
appropriate in the circumstances, but not for the purpose of expressing an
opinion on the effectiveness of the Board's internal controls. An audit also
includes evaluating the appropriateness of accounting policies used and the

I



REGISTRATION OF CERTIFIED PUBLIC SECRETARIES BOARD

STATEMENT OF COMPREHENSIVE INCOME

FOR THE YEAR ENDED 3OTH JUNE 2O1O

NOTE 2010
KSHS

2009
KSHS

lncome

Expendrture

Surplus for the year

.,

2

3,246,325 2,287,843

(2, 060,432) (1,727 ,226)

'l,185,893 560,617

3



REGISTRATION OF CERTIFIED PUBLIC SECRETAR]ES BOARD

STATEMENT OF FINANCIAL POSITION

AS AT 3OTH JUNE 2O1O

Note 20't0
Kshs

ASSETS

Non-current assets

Property and equipment

Current assets

Recevables

Cash at bank

Treasury Bills

Total assets

General Fund

Current Liabilities

Payables

Total General Fund and Liabilities

and srgned on tts behall

Grlbert O. Otreno----

5 826

2009
Kshs

1,576

6

6

1 ,694,41 8

5,000,000

655,522

5,000,000

6,695,2,14 s,657,098

GENERAL FUND AND LIABIL]TIES

7

8

6,424,916

270,328

5,245,613

41 1,485

6,695,2't4 5,657,098

These financral statements from page 3 to page I were approved by the ,o"ro on -}dg{---zoro

Charrman

4

Julius M. a---
tli

Regrstrar



REGISTRATION OF CERTIFIED PUBLIC SECRETARIES BOARD

STATEMENT OF CASH FLOWS

FOR THE YEAR ENDED 3OTH JUNE 2O1O

2010
Kshs.

2oo9 I

Kshc.

Crsh gcnarrtGd from opGrationr
Surplus for the year

AdJuetmcntc fon-
Deprecratron

Pnor penod adlustments

1 ,1 85,893 560,617

750
(6,ss0)

750

1,'180,053 561,367

Chrngco ln worklng capital
Accounts payable

Gesh flowr from opcratlons

(141,157) 359,085

'1,038,896 920,452

Cash flows from frnancrng acttvttres

Cash flows from investrng acttvrtreg

Net movement in cash and cash equtvalents 1,030,896 920,452

Cash and cash equrvalents at the begtnntng of the year 5,655,522 4,735,070

Cash and cash equrvalents at the end of the year 6,694,418 5,655,522



REGISTRATION OF CERTIFIED PUBLIC SECRETARIES BOARD

ACCOUNTING POLICIES

FOR THE YEAR ENDED 3OTH JUNE 2O1O

t Significant accounting policies

a) Basis of accounting
These financial statements have been prepared in accordance with lnternatronal
Financial Reportrng Standards (IFRS) under historical cost convention.

b) lncome
This compnses of practistng and registratron fees recerved and Grant in Aid received from
the Ministry ol Finance - Kenya.

c) lnventories
lnventories are valued at the lower of cost and net realtzable value

d) Depreciation
Depreciatron on furniture and equipment has been provrded for on straight line
method at the rale ol 12 5o/o

e) Cash and cash equivalents
For the purposes of cash flow, cash and cash equtvalents comprise cash at bank and
amounts invested in Treasury Btlls.

0 Grants
Grants are recognrsed in the year they are received from the Ministry of Finance

g) Stationery
Stationeries are expensed after being purchased

h) Revenue recognition
Revenue is recognrsed on accrual basrs

i) Taxation
The Board is exempted from paying tax on tts tncome

6



REGISTRATION OF GERTIFIED PUBLIC SECRETARIES BOARD

NOTES TO THE FINANCIAL STATEMENTS

FOR THE YEAR ENDED 3OTH JUNE 2O1O
20t 0

Xrhr
200t

fithr
2 |]{COIE

Fecs (Notc 9)

Gr.nt ln Ard

lnlcrcst lncom!

Mrsc!llancous

3,2,a4,325 z,aat,u3

1,695.700

1,210,000

3,t0 625

1,419,900

500,000

332.143

5.500

3 EXPEI|OTTURE
S3l.ne5 & St ffblncfils (Notr 10)
S trng Allowanc!
Honoraara

Oflica.Tcr cxponsas
Pnntne A Statronlry
TGlcphonc 3 Portlg.
Trrn3porl
Gtzrtbmant
Ncwspapta
St lf Toktn
Aud frlt
Benk chtrgcs
0!pr.salon
Othar Board rxpcns.t
Mrscllltn!ouE cxpcnsrs
CPS Dcvrlopmcnt
Rrfund . ICPSK
AnnualLunchron
Coat of Arms

1,12,t,041
297 000
240 000

61,731
66,380
19,200
13,800
21 800

8 995
20,000
35 000
19,105

750
1.700

16,530
100,000

8,.00

6'r 1,99/r

2,a9,000
2,.0,000

59,134
72,y0
16,900
12.010
12.22.

35.000
18.355

750
/a6,000

37,299
177,000

26.920
E0,000

340 625

2,0c0,432 1,12f ,224

332.4,r3

Fumhllt I
.qulpmonl

29.666

2l,aaa

1 575

2,t24

'l Ii{TEREST ltlcOUE

6 PROPERTY AIID EOUIPHENT Fumtturt t
.qulpmant

29.666A. tt 01.07.200t
AddrtDnr
Ar rt 30.0a.2610 2t,ttt

DEPRECATIOI{
As st 01 07 2009
Chtrgc tor lh! ycar
A. 30.031001
I{ET BOOI( VALUE
A. .t 30.03.2010

28 090
750

2l,l,ao

27.yO
750

2t,0to

826

7

Ar 81 30 06 2009 1,570



REGISTRATION OF CERTIFIED PUBLIC SECRETARIES BOARD

NOTES TO'THE F]NANCIAL STATEMENTS

FOR THE YEAR ENDED 3OTH JUNE 2O1O
20t0

Ktht.
2009

Krht.

a c^sH aito cAsH EoulvALEllTs

C..h rt b.nl
Curcnl accounl

Srvrngs rccounl

Shorl-trrm dcposrls (Notc 12)

7 GET{ERAL FUiID ACCOUNT'EOUTY

Erlsncr as rllst July 2008

Add Surplus lor thc ylar

Alra!!|.nta lcrt
Rlvcnu.. Rrclrpt No a733 olnrncd rn 20082009 FY

Salanrs lor 20062009 FY not sccrurd

B.l.nc. .t rt l0lr! Juna 2001

Brhnc. .t rl 1.t July 2009

Add S'rrplur for lhG ycrt

Brhnc. lt rt l0li Jun. 2010

t PAYABLES AND ACCRUALS

Audrt lGca

Staff pcnsron - UAP lnsuranc!

St.fl salarcs & bcncfits

1 3a1,E59

352 559

197,329

15t.193

1,6tia,,ll I a55,522

5 000 000 5,000.000

t,aea,alt 5,465 ,622

K.h..

4,68,r,996

550,617

5,245,613

6.000
(12.590)

5331,023

5,239 023
1,105 893

al2a,c1c

35 000

35 328

200 000

35.000

376,485

lto,lza al l,4tl



REGISTRATION OF CERTIFIED PUBLIC SECRETARIES BOARD

NOTES TO:THE FINANGIAL STATEMENTS

FOR THE YEAR ENDED 3()TH JUNE 2O1O
2010

Krh.
2001

Xtht.i FEE3

Fccs hts bren rcc!rvld and rncltJdrd ln lhc accounts as lollows

Practtsrng
R!grstral|on
R?.Rrgrstrtllon
Authonty lo practtcr rcncwal

tO 3AIIRIES I STAFF BEI{EFITS

Besrc Ply
Housr tllowtnc,
PGn3ron - Employcr conlflbutron
N S S F - Employcr contnbutDn

80.,000
766.000

55,200
6t,500

6ss.200
763,200

3r,500
1,a05.700 l,aral,too

695,305
105,072

17,651
6.000

1,121,U1

tI TREA3URY BILLS
Thc Board tnvcslld ln short.lcrm dlposrts tn lorm ol Trrasu.y Bllls wrth Ihc ccnlral Bank ol Kcnya

rmountrnE to Kcny. Shrllngs Frvc Mrllon (XShs 5 000.000/=) Only

I2 CURRENCY
ThG ,in.ncrat slalcmrnts arc prrsrnlcd 

'n 
K!nya Shrllrngs (Kshs )

II STAFF IEXBERS
Thc Borrd had lhrcG {3) membcrs ol Stall .s al 30lh J'Jnc 2010

9


