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f'his Guidc to Members' sc.rvices and Facilities provides necessary

information on the services irnd facilities that are available to thc'

Membcrs of pi'rrliament including administrative structure of

Kenya National AssemblY.

For any enquiries and more cle'tails on specific issues;rlease cotltact

the relevanl I)ire'ctorates or sc.ctitllrs as indicatcd in the summary

directory.
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Ninth Floor, Harambee Plaza

Clencral lnqrriry------- ' ------------2848292

Fax Nrrmbe.r ----------243694

SER/EANI-AT ARMS
Office of the Chief Sergeant at Arms
Room No.30, Main Building
General lnquiry------- ---------------2848055

Fax Numbcr ------------243694

PRIN CIP A L LEG AL CO UNSEL
Room No.l68, Main building
Cerreral Inquiry-------
Fax Number

284808 r

P A R L] A M ENTA II Y S[R Y ] C L C O M M ISS/ ON SI- CR]]TA I</A T

Office of thc'head of PSC Secretariat
Ground Floor County Hall
Ceneral Inquiry------- ----"-------2848165

Fax Number ---------243694
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I,AI{T I: ADMINISTRATIVE STIIUCTUITI] OF KENYA

NATIONAT, ASSEMBLY

Irrtroduct iort

Organizational Structure of the Kenya National

Assembly.
Thechartbeltlwgivestheadministrirtiveorgar'rizatiorrofthe
KenyaNationa]Assembly.Thisisanon-partisatrac]ministratjve
arrangement ancl it provides colrtinuity from one parlianrent to the

next, itrpports the members by providirrg the'r.tccessary

infrast^riture for them to carry out their btrsi'r.ss without any

problems.

Organizational Chart of the Kenya National Assembly

Speaker /Charrrran
Parlramenlary Servrct'

Commrssron

Clerk ol the Naliona) Asscmbll' / St'creta ry

Parliatnentary Servlce Lommlssr(nl

Sx,nior Deputy Cler k

Board ol Managemrnl

DiJ o, Admiruslrative
Servl(es

Dir }:Innnce &
A((ounturA Serv r(es

Dtr Inlormaho,\ &

Research Scn'rccs
Du. LeBislahve &

Cornr]litlees Sen'rces
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1. The Parliamentary Senrice Commission

The Parliamerrtary Service Conrmission was establishcd
through the Constitution of Ktrrya (Amendment) Act, No.3 of
1999, which was enactecl by the Housc' on November li,
assented to by the President on November I7 and canre into
effect on Novcmber 19,191)9.

Composition of the Commission:

The Conrmission consists of three appointed and seven elected
members as indicated here below:-

i. the Speaker is the Chairman and a mandatory member -
by virtue of his position arrd office held in Parliament;

ii. the Lcader of Goverrrmerrt Business in the National
Assembly is a mandatrtry member;

iii. the Leader of the Official Opposition is a mandatory
member; and

iv. Seven backbench members four of whom are from the
ruling party or partir.s and three from the parties in the
opposition. The Vice Chairman is one of the members
from thc opposition.

The Clerk of the National
Commission.

Assc'mbly is the Secretary of the

Mandate

Section 458 of the constitution gives the mandate of the
Commission which includes;-

i. the constitution and abolition of offices in the
Parliamentary Service;

the recruitment, appointment, deployment, discipline,
setting of terms and conditions of service and the
termination of service of all staff;

provision of facilities and services to Members oi
Parliament and staff and supervision of the administrative
mechanisms of parliament,

11.
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iv. I'rcparati<tn of the bucigct ftlr the Natior.rll Assembly and

thc Atrdit of exPendittrre;

\/. Rcview of the renrulleration of the nlcnlbers throtrgh 'rn
i r.rclcpe'rrd en t body; and

vi. Promotion of tl.re ideals of Parliamentary l)emocracy

Conrmittees of the Commission

ln orcler to facilitate the proper discharge of the Commission's

mandate, the Commission works through the following five

committees whose functions are as indicated:-

. Committee on Finance

. Committec on Staff Welfare'

o Committee on l'ender and Procurement

. Committee on Members' Welfare

o Committee on Security of members and the
Precincts of Parliament

2. Office of the Speaker

Thc Speaker is the principal Office of the Ilouse who presicles

over its sittings. He,/she chairs the Parliamentary Scrvice

commission and is responsible for both policy arrd operatiot-ts

within Parliament precincts. Tht' Deputy Speaker is his/her
principal assistan t.

3. Office of the Clerk

The Clerk is the chief advisor on parliamentary procedtrres,

practices, conventions and traditions to the Speaker, other

presiding Officers and to all Honorable Members ircluding
Cabinet Ministers. He/she is the administrative head of the

Hotrse. the Accounting Officer, and the Authorized Officer for
the Narional Assembly., and is the Secretary to the

Parliamentary Service Commission. ln all he/she is responsible

for all policy and organizational matters related to the National

Assembly and the chairperson of the Board of Management'

l0



4. The Office of Senior Deputy Clerk
'I'hc Office of thc. Serrior Dcputy Clerk is thc overall link
between the clircctorates and the Parlianrentary Service'

Commission, thc Spcaker antl thc Clcrk of the National
Assembly. Helshe is the Vice Chair of the Board of
managL'ment. And overseL-s thc general sr.rpcrvision of all
directorates, ext('rnal relations including, in te r-parliamen tary
re'lations and confererlces. He/she also providcs advice to the
Speaker and other presiding officers irrcltrding honorable
members on parliamentary procc'dures. He/sl.re coordinates tl.rt'
preparation and presentations of orientation programmes for
newly elected Members of the National Assembly and
coordinates the administr;r tiorr, planning and opt'rations of lhe
National Assenrbly.

5. Board of Management
The Board of Marragernent (BOM) was established in May 2007.
It implements the policies and directives of thc Parliamentary
Service Commission. lt consists of the Senior Dcputy Clerk, all
Directors, the Sergeant at Arms, and tlre Head of Pirrliamcntary
Service Commission Secrc'tariat. The Clerk of National
Assembly is its chairperson.

The board has the following dr.rties:

. Reviews and assesses all estimate,s of the National
Assembly;

. Reviews and recommends to the Conrmission all policy
proposals;

. Reviews all and recommends schenres of service for
parliamentary staff;

' Reviews and recommerrds all proposals on terms and
conditions of service for staff;

. Monitors the implementation of dircctives by the
Parliamentary Service Commission;

. Reviews and recommends staff establishment; and

. Reviews and recommends promotions and recruitment of
staff to the commission.

ll



6. The Conr nr ission Secretariat

l'he Cornltrission Sccretarial was establisl-red to give suPP()rl

servict.s to the Comnrission. Its duties inclrrde;

. Preparation ancl circttlation tlf the conrnrission aectrda;

. Takirrg ;rnd preparing commission mil.rtrtes;

. Circulation of the minutes and sending noticcs of mr'etings;

. Follow - up action on the inrplementation of parliamentary
commrssion decisions;

o Preparation and coordination of commission retreats with
Direc t ttrs;

. Co-coordinaters all Commission activities on behalf of tl're

Secretary; and

. Any other dtrties that the Commission may dire'ct throtrgh
the Clerk of the National Assembly.

l2



I,ART II: LEGISLATION AND COMMITTEE
SERVICES

7. Directorale of Legislative & Comnritlees Services

This Directorate of l-egislativt, i.lrrd Committee Services mainly
deals with lt,gislative matters anrl provides administrative and
procedural support to the IJorrse, and Comrnittecs tlrrough
production of the Hansarcl, table work and legal advice. lts
responsibili ties include:

r Prcpar;rtion and distribution of C)rder papers;

. Proccssing of questions, nrotiolrs and distribtrtion of bills
to Mernbers i.rnd other parliamentary stake holders;

. Crrslody of all Parliamcntary records including papers
laici in the house in the cotrrse of clebate;

. Offering profe.ssional acJvice to thc, Spe,aker, Depu ty
Speaker and other prt,siding officers and honorable
members on parliame'ntary procedures, traditions,
practices conventions and e'tiquette;

o A tlending to chamber d u ties; and

. Serving all Committees of the Horrse

8. Hansard Reporting:

i. Hansard is the official name for reports of debates arrd
procc,edings of the House and its committees;

ii. As per the provision of standing order No. 28 (1) and (2) , the
department of Hansard which is under the Directorate of
Legislative and Committee Services is charged with the
mandate of recording and publishirrg a report of all
proceedings of the House, unless the Speaker is satisfied that
this is rendered impossible by some emergency;

iii. The verbatim edited report is available by 10.00 a.m. the
following day after deliberations. Members may request
copies of individual draft transcripts by calling Hansard at
32732;

iv. Members may see what they have said by referring to the
draft verbatim report and they can submit their corrections

t3



withrlr ()ne Llilv af ter issrtalrce of tlre tlrft vt'rlratilll rcP()rt,

i.e. by lt).00 A.M of the sectlnd dav after delil'rt'r'rtior.rs in tht'

Horrse ur Comnrittce meetings. Tht,se correctiolrs are linritt'cl

to tra nscriPt errors;

\'. A N4erlrbcr calr only correct a serious mistake bv standil-rg in

the House ancl orally revising lris or hcr record.l'lrt, Hal.rsarcl

staff edits the draft transcripts in line with Comr.ntln wealth

stanclarr.ls, nreaning that remarks arL' edited to elimina te

repetitions, grammatical errors in order lo ensllrc therc is l-lo

ambiguity and confusion. The final report is pr'rblislrcd,

bound and kept in the library and an electronic copy is
posted in the Parliamentary website.

9. The Legal Department of the National Assembly

'l'he Legal Department forms one of the departme'nts in the

Directoiate of Legislative and Committee Scrvices 'fhe

Department was formed in May 2007 with a view to bringirlg
tcgit services previously provided by the Of fice of thc-

Aitorney-General closer to parliament and lnore easily

accessible to the National Assembly. The Departmcnt is headed

by Principal Legal Counsel. The department undertakes tl-rr''

following duties:

. Draftin8 Private Members' Bills and provision of legal

advice to honorable members on legislative issues;

' Rendering Legal Opinions to Speaker,,

' Advising on Govemment Bills ,

Drafting Rulings,

Speaker's Corursel in respect of all official aspects of
the Speaker's office,

Litigation,

Legal Research,

Chamber Services; and

Advising Parliamentary Committees

(Note: No personal legal adttisory Seruices)

I
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PAI{T lll: INFORMATION AND RESEARC}I
SERVICES

10. Directorate of Infornration and Research Services
'fhe Direclt>rate of Iltformatiolt and Rcscarch Scrviccs consists
of five departntents wl.rich are involved irr information
gathering, processing, disscmination and storage. 'l'he
de,partrncnls are crucial in offcring the srrpport services wlrich
are paramount in the legislative, oversiglrt and representative
roles of I)arliament. The dcpartments arL': - Research Serviccs,
Office of Fiscal Analysis (OFA), Library Infornration Serviccs,
lnformatior-r & Conrmunicatiorr Tcchnology (lCT'), and ptrblic
llelations, Media & Protocol. []re I)ire.ctoratc offers tlrc
following services:

i. Provision of llese'arch Scrvices througlr re-active and pro-
active infornration gathcring, procc'ssing and analysos,
te'chrrical support and i.rdvice as wcll as disscmination on
various issues of interest. Research is also carried otrt
with regard to motions, Bills and other policy docuntcnts
that are laid before the, House;

ii. Enhancement of oversight role of Parlianrent throtrgh
creatiorr of capacity within Parlianrent to enhancc, the
Parliamentary oversight role in scrtrtinizir-lg the process of
resotrrce mobilization arrd allocation throup;h arralysis <>f

budget and government fiscal policy decisions. lt involvcs
Research ar.rd Analysis of fiscal policies as wcll as
organization of briefings and workshops to provide
relevant information to Members of Parliament;

iii. Formulation, interpretation and application of public
relations, media and protocol policies, procedures, rules
and regulations for proper management of a positive and
appropriate public image of the institution of parliament
through press briefings and periodic publications.
Protocol fr.rnctions are also executed to ensure those
visiting parliament are well receivcd and are given the
rightful attention;

l5



t! Itrf.rmation atrcl C.Innrunicatiol-t T'ecl-r,ol.cy strpp.rt
rvl-ricl-r involves rnanagenrertl of the infornratiot-t'

corn lI uni ca tion .rnd tecLurologv (lC'l-) Ilc'ecls ol I)arliamelrt

by trnclertakirrg feasitrility shrcly, svstem arralvsis, systt'nl

dcsign, developrnent and implt'nlt'rrta tion of

cor-npr,r terized informatioll systems Also mal-rages the

I'arlianrent website and provisit)rl of internL'l services t t'r

all honorable Members and staff,

Support Services: 1-he departmc'nts of Itrformation and

communication Technology, l,ibrary Services and Public

I(elation, Media and Protocol Provides suPPort services

through lnfornra tion Technology provisic'rr.t of in f orma tion

serr,ices,.

11. Librarv

A modern library e'xists within the Main Parliame'r.rt br,rilding

and an Information Resource Centcr in Continental House' The

library offers a variety of services which inclr-rde

. A cyber cafd for interrrel surfing ;

. Ileading sPace/clrbicle;

. An access to and enablt' retrieval of material antl

information resources regardless of format or location;

. Provision of timely, factual, objective arrd unbiased

information to the IibrarY users;

. Packaging and repackaging of informatior-r for easy

access bY users; and

. Reference and reprographic services to Library users'

16



PARI'lV: FINANCE AND ACCOUNTIN(; SIII{VICES

12. Directorate of Finance & Accounting
'fhc' I)irectorate ol lrir.r;tnce and Accotrnting Scrvices plays a

crrrcial and central role in erlsrrring prudcnt financial
management is upheld within National Assernbly. It is the clrief
financial advisor to the Parliamelttary Service Commission, the
accounting officer, the Board of Managemenl, thc, honorable
Members and thc, staff. lt ensures that value for money is
achieved in the procurement of goods, services works. The
directory performs the following kc'y functions:

. Coordinates the preparation of the annual c.stimates of
cx;reridi I r.rres;

. I'rcpares periodic internal financial reports;

. Prepares the anntral accounts for national assenrbly;

. Oversees all proctrrement for services and goods in National
Assembly;

. Co-ordinates donor funding for the National Assembly;

. Manages furnittrre, equipmcnt and storL's for national
assembly;

. Provides contract r-nanagement;

. Coordinates e,xternal traveling for honorable Members and
s ta ff;

o Storing of all goods purchased;

. Coordinates disposal of all goods; and

o Accounts for all resources appropriated to the National
Assembly.

13. Processing of Salaries and Allowances:

Cash payments are not encouraged due to security reasons. All
members are required to provide a bank account at the earliest
possible time so that salaries and other allowances can be paid
directly into it as and when necessary. These details should be
submitted to Principal Personnel Office on ground Floor,
County Hall, extensi on32770.

17



14. Mileage Claint

Flaclr nrember is er-rtitle'tl lo a wer'kly clain-r trp to a nraxir.t.tttrn of
52 wecks in a ycar to cover for fuel exP(-llscs ilrcurred wl-rilc'

travelirrg from Nairolri (Parliame'nt) to thc Constihrency ancl

back at the ratc'of Ksh. 37.85 (thirtrl seoen shillirtgs nnd ciglttv iiitc
cenls tnily) per Kilonretre trp to 750 (sctten hundred nnd fifty)
Kilometres and from 751 Kilometres ancl above at the ratc of
Ksh. 100.00 (one hundred sltillings only) per Kilomctrt'.

15. Processing of Mileage Claims

i. All claims will bc procc'ssed within two working clays;

ii. Mileage clairn forms are filled at the Registry locate'd on [irst
floor of the Mairr Parliament Building and must bc' signc'tl by
lhe member pe'rsonally;

iii. A Membt'r has to frrrr.rish the Clerk witlr a copy of thc l.OC
Book of tlre vehicle he/she intends to trsc' to claim mileagcs.
The vehicle has to bc registe'red in the Member's name;

i."'. A Member has to obtah a lettc'r from the District's Roads

Enginc'er stating the exact distance Irom his,/her
ConstiLuency to Nairobi and back;

v. Payment for all claims will be by either crossed Central Bank
of Kenya cheque or by open Co-operative Bank of Kcrrya
cheque. The Member is required to indicate the mode of
payment when filling the claim forms.

16. Issuance of and Surrender of Imprests

Imprests are only issued for purposes of traveling on official
duty and the following obtains:

i. Imprests are issued for official journeys which are approved
by the Clerk of the National Assembly or other authorized
officer by him;

ii. Imprests should be surrendered or accounted for within 48

hours following the return from the official journey. Failure
to do so will lead to the amount being recovered from the
Member's salary or allowances;

iii. A member will not be issued with imprest before
surrendering and accoullhg for the previous one'; and

Iti
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iv.lmprests willbt, proc('ssed within onc day.

17. External Traveling.

i. Membcrs are entitlcd to brrsincss class air lickr,l rt,l-rt'n
traveling orr official dtrties. l'hev are also entilled to full
per diem lo cover accommodation and otlre'r expenses
when;rbroad as per rates sct by the Parliamentary Sc.rvice
Commission fronr time to time;

ii. When Mernbers travel abroad on official dtrtics but
fr.rnded by other financiers their rules and regulations
obtain. ln this regard upgrading of air ticke'ts is n<tt
allowed. A Member can do so but mc,et the expenses
personally; and

iii. Air tickets are procured by an officer in this Directorate
from the national carrier (Kenya Airways).

18. Stationery
i. Stationery items such as printing paper, biro pens, pc.rrcils,

rubbers etc are provided as required by the secretary ir.r

charge of the floor typists in Continental House. These stocks
are obtained from the main stores on a weekly basis or as
need arise. A recluisition book is issued per floor by the
Directorate of Finance and Accounting Services.

ii. Every Member is issued with 2 (two) reams of headed paper
for official letters and other necessary communication. These
are replenished as need arises.

iii. Any requirement up and above the standard issue must be
authorized by the Accor.mting Officer or any officer
authorized by him.

l9



PART V: ADMINISTRATIVE SERVICES

1'1. Directorate of Administrative Services

This Directorate is ht'aded by a director' 'Ihe directorate

provides the following st'rv ices:

. Aclvice on staffing and recrr'ritment matlers;

. DePloyment of suPPort staff;

. Coordinates training and development of staff;

.l'reParesreportsar-rdproposalstlncompensationand
benefits of s ta ff;

. Manages the payroll for Kenya National assembly;

o Maintenance of building and stations;

. TelcPhonc serv ices;

. ManaSes registry services for National assembly;

. Manages the health club;

. Manages the catering services;

. Manages the Medical Scheme; and

. Manages the Pension Scheme;

20. Cteaning Services:

The Parliamentary Service Commission contracts cleaning

firms to clean the open areas and the wash rooms only'

The offices and meeting rooms are cleaned by members of

staff as assigned by the Sergeant-At-Arn-rs' The cttrtains'

carpets and seats are cleaned on a quarterly basis or as

need arises.

21. Postal Services

The Registry Department located at first floor of Main

Parliame"nt nuitairig provides postal services to all Members of

Parliament. All members are allocated a pigeon hole that is

20



loc.tcd o, the grorrntl fr..r ,f tr'rc Main parriamcnt B.irding
jrrst lrext to the lnain recepti.. at tlre Mir-risters giltr-. All int.r,a'j
commrnication and ,rails are cleliverccJ to tach irrdividr-ral
Member's pigeon holc. Mcnrbers are requestcd to regrrlarll,
check their pige.orr holcs.

22. Transport

Members are provided with
seminars within and orr tside
missions to the field.

transport when
Nairobi or on

attending
inspcction

23. Hire/Deployment of Slaff
i. Members mav hire personal Assislants ancl eyen

secretaries at their own expenses. Strch staff will be given
temporary passes to the parliament Buildings but they are
not eligible to any allowances from parliament and in
addi tion thc'y m.st adhr're to the rures and reguration for
all staff of Parliamcnt.

ii strch staff vacate the premises whenevcr their dtrties
cease.

24. Secretarial Ser-vices:

The Kenya National Assernbly
service's to Members and ensures
Continental House is se.rved with pool se,cretarial services..fhe
core functions of secretarial services rangc from General
administration in the assigned office, Drafting and respondingto correspondence of routine nature, Word proceiri"g oi
assigned work.

25. Catering Services:

i. The Parliamentary Catering Unit provides services to
honourable members in two restaurants located within
Parliament precincts;

ii' The restaurant in the Main Building caters for botrr Mps and
staff of the Narional Assembly. In additiorr. there is staff
canteen that serves food and beverages as well as bar
services;

provitles pool secrelarial
tha t t',rch of tlrc floors in

2t



rii. 'flrc Cprrtir-tt'ntaI I I6r.rsc' Rt'slauratrl is slrictly for sittint
M c'nrbers of I)a rlitr tlr eIr t;

iv. Mt'n-rbers are rctlrlired to sit ilt the tlcsignated arers as the'v

arc ushercd by thc Catering Urrit staff.

v. All Menrtre rs mrrst sign for the captain bills and thr'anrtlunts

art' recoverccl throtrgh the payroll.

26. Payroll Management:

i. Each Mt'nrber of Parliamerrt is entitled to a basic salary as set

orrt in the NaHonal Assembly Rer.nuneration (Amendnrent)

Act, 2003. (Please se( nnnex 1). The salary for the Presiclc'nt is

paid from Corrsolidated Fund Services whereas that tlf the

Vice Pre'sidcnt, tht'. Ministers and Assistant Mir.riste'rs is paid

by tl.re respt'ctive Ministries. AII salaries are subject to incomc'

lax.

ii. Every member is also entitled to Kshs. 3.3 million vehicle

grant payable once during thc' Parliamentary lerm of five

years for ptrrchase of vehicle of the membcr's choict'"fhis is

not subject to taxation. (A prascribed form will be t'illed .for thts)'

iii. The membL'r may be called trpon to provide doctrmcntary

evidence as a Proof that a vehicle was bought usirrg this

8rant.
27. House Allowance

Each member is entitled to hotrse allowance (except for those

houscd) as per Annex I. The Ministers and Assistant Ministers

are paid house allowance by the respective Ministries ln
addition, all members are eligible to a House Mortgage Scheme'

Details on the House Mortgage Scheme can be availed from
Room No. 767 {irsl floor, Main Parliament Building extension

32130

28. Other Allowances

i. Other allowances paid to members include Responsibility,

Extraneous,, Entertainment, Transport, and Vehicle Fixed

Cost. These are paid through the payroll and are paid
according to the rates given in Annex I

ii. Sitting allowance/attendance allowance is paid at the rate of
Kshs 5,000/= per sitting per day. This payment is for
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attcntlinc dcbate in the house on ftrestl;rvs \dctltrt,sclays
'I lrrrrsd.rr': Jnd for cornrni ec sittilrgs irul P,titl oltc(,
irn,speclirrc of tht nrrmber of meetings attcnded per tlay.

marnage - coPy of marriagc
of swom affidavit for customary

. Children between 0 and 18 years : birth certificates /
adoption papers;

. Children belween 19 and 25 years : proof of school
/college attendance (confirmation letter from school
/college principals)

Excess expenditure incurred above the irrsured outpatient
limit shall be met by the members.

29. Me dical Covt,r:

i. The Kenya National Assembly has procured a medical cover
for all nrcmlrers with AON Minet ]nsurance.

ii. Under tht insured scheme the following obtains
. Inpatient cover limited to a maximum oI Kshs l0

nrillion per family per year;

o Outpatient cover limited to a maximum of Kshs
100,000 per family per year;

. All I Ionolable nrenrbers up to age 80 years have access
to this medical scheme;

. A maximum of 2 (two) spouses up to age of g0 years
have access;

. Dependent childrerr - biological children, step children
or le,gally adopted children (maximum of 5) from birth
to l8years (or 25 years if in school).

Registra tion requirements include:

. application form : 1 per family;

Two coloured passport
mc.mber of the family;

SIZLI photographs for each

Spouse: Proof of
certificate or copy
ma rria ges;

a
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ii0. Menrbers Pension and Severag,e Allowance

i. Hon. Menrbc'rs' pt'nsion schemc is adnrirrislerccl by tlrc
Directtlr of I'ensions arrd is contributory. Pleasc scc annex

lV for contributitln arlounls baseci on menlber category;

ii. 'l'o qualify for pt'nsion, a Member has to scrvc for two (2)

five year terms arrd be forty five (45) years of age and

above. Those who do not meet the above criteria arc

eligible for a refurtd of their contributions with interest.

iii. Members arc' also eligible for a scverance allowance at tl-rc

rate of Kshs. 300,000/= for every year of service at the end

of every five' Year term.

31. Group Personal Accident Policy

Tht current cover which is in force up to 30rh Junc,2008 is being

administered by Carurorr Assurance. In case of death or total

ciisability the benefits payable amount to Kshs.10,622,000/=.

For other percentages of hiury ple'asc'see annex III.

32. Welfare Services:

Members are free'to join Parliamentary Sacco or Bunge Sacco'

Details of this welfare association can be gotten from tJ-r e

Officials of the Sacco societies located within Parliament

Btrildings.

33. The Health Club

i. A modern, very well equippcd gym is available' for Members

of Parliament. The Gym offers a range of servict's.

ii. The gym is open from 6.00 a.m. to 10.00 P.m on weekdays,

(Monday to Friday) and from 8.00 a.m. to 6.00 P.m. on
Saturdays and from 2.00 p.nr to 6.00 P.m on Sundays and on
Public Holidays. Members are reqtlired to pay an amount of
Kshs 2,000/= per month. This is done through thc check off
system from the salarY.

iii.Members should consult their physicians before starting
exercises at the gym.

,

a
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I,AIIT IV: SECUI(ITY SEIIVICES AND
ACCOMODATION

34. Serjeant At Arms Department
'l'he department consists of Chief Sergeant - At - Arms, Sergeant _
At - Arms, Commissionairts, Security Wardens and Office
Attendants. The key mandate- for the department is to provide
security within the precincts of parliament. 'rhe key functions of
thc' Department include;

' lleinforcc and mai,tain law and order within the precincts of
the Kenya National Assembly;

. Provide prrote,chon of lile and property of legislators ancl
staff of I)arliament and visitors within the precincts t>f
parliament ;

. Provide crrstody of mace;

. Keep safely any firt, arms within precincls of parliament;

. Provide a secure, safe and clean environment for thc
members, staff and visitors;

. 'fakc' carc of Hon. Mc'mbers pigeon holes;

. Allocate mails in the pigeon holes;

. Provide office accommodation to Hon. Me,mbers and staff;

' Facilitate vetthg and access of visitors to the Kenya Nationar
Assembly premises;

. Provide Chamber services during House sittings;

. Provide security to members in committees of the House;

. Provide house keeping services to Members, and Staff
offices;

. Take custody of lost and found items;

. Provide stationery to Hon. Members;
, Provide vehicle gate passes (valid car stickers) and car park

slots to Hon. Members and Staff of KNA.

2-5
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35. Security Services:
'I'he se,ctrrity and sirfelv of mcmbc.rs and er.l]ployees wlrile withirr

Parliarnentary Precincts is the rtsponsibility of tlre Chiel Sergeant

At Arnrs. He t'nsttrt's that the property and eqr-ripment are

safeguardcd. For arry stcrrrity issues yotr can reach the clffices of

tht, Chief Sergearrt At Arms orr:

l. Tel. No.221291 or 2848000'

2. Internal Ext. 32054/32055/32056 - Main
Btrildirrg

3. Irrternal Ext. 32665/32411 - Continental
House

4. Internal Ex|.32174 - County Hall

5. Internal Ext. 32303- Harambee Plaza

35. Office Accommodation and Equipment

i. Each membt'r has been allocated an Office at Continental

House and is provided with the following equipment:

. Standard desk

. Executive Of fice chair

. 2 (two) Visitors chair

. One comPuter complete with processor and Key board

. One UPS ( uninterrupted Power Supply)

. One Printer

. TelePhone

ll.

lll.
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Each member will surrender the office' and equipment

once Parliament is dissolved or in case he loses his seat for
whatever reason.

The Directorate of Finance and Accounting Services is in
charge of all procurement of goods and services and the

stor.rge of all goods thus procured is based in Main
Parliament Building and will always be at hand to assist

Members with the requests. Any problem encountered by
the Member should be reported to the Director or any



olht'r oIliccr oI their Dirt'cloratc rll-ro n,rll t]r,al u itlt lltc
issrrc rn thr. shortcsl linrc possible

37. Parking
Each Menrber is allocated one parking slot witlrin the precincls
of Parlianrent. Each Mcmber is issrred wit}r a car sticker Ior
prrrposes of accessing Parliament btrilclings. I_oss of sticker
shorrld immc'diatt,ly be reportcd to the Serge,ant At Arms.
Stickers shor-rld prrrely be used on personal cars. No Lorrics or
buscs will be parked on the nrembcrs'slots.

38. Constituency Offices
i. Ilach clected Member of Parlianrent is facilitated to sct rrp

ar.r office within the constituency as per the parliamentary
Service (Constituency Offices) Rcgrrlations, 2005.

ii. l-he office spacc'should not cxceed 210 sqr.rare me.tt.rs and
tlre member should scek guidance from Mirristries of
Health, Ptrblic Works, and Lands so as lo ensure thc office
meets basic public health standards, building codes ancl
cost effectiveness.

iii. Lcase agreement shor.rld be er-rtered with the land
lord/lady or agent before any occupation. Members have
an option to renew an existing lease agreement.

iv. If a constitucncy office has been built, then the Member
has to take it over including the equipment therein.

ANNEXES

l. Mr.mbers Emoluments

2. Pension and Contributions.

a
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ANNEX II

PENSIONABLE EMOLUMENTS ANO CONTRIBUTION RATES

!l

ln Ken Shillings
Salaries Allowances
Ministerial Easic House Responsibility Constituency Total 12.60%

The Vrce President
The Speaker
Deputy Speaker
Leader of Of{icral Opposition
M rn rsters
Assrstant lMrnrslers
Parlramentary Servrce Commrssroner
Government C href whip
Oppossnion Chief whip
Deputy Government Chref whrp
Member of Charrmens panel
Member of parlrament
Nomrnated Member of Par[ament

300 000 00
300,000 00
200,000 00
200 000 00

200,000 00
200 000 00
200.000 00
200,000 00
200,000.00
200.000 00
200,000 00

100,000 00
100.000 00

80 000 00
1 00 000 00
80 000 00
80,000 00
80,000 00
70 000 00
70,000 00

200.000 00
300,000 00

100.000 00

50 000 00
50 000 00
50 000 00
50,000.00
50,000.00
50,000.00
50,000 00
50,000 00
50,000.00
50,000 00
50,000.00

600,000.00
600,000.00
350 000 00
3 50.000.00

50,000.00
50.000.00

330,000 00
350,000 00
330,000.00
330,000.00
330,000.00
320,000.00
320 000 00

75,600 00
7 5,600.00
44,100.00
44,100 00

6 300 00
6,300.00

41 ,580.00
44,100 00
41,580 00
41,580 00
41 ,580.00
4 0,320.00
40,320.00
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