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FORWARD

It is with great honour that I present the

2001 Annual Report of the Public Service

Commission.

Beside their day-to-day duties, the
Commissioners had the opportunity to visit
other countries with the aim of
exchangingideas with their counterparts on
matters of mutual interest.

ENG. A.M.H. 
'HARA*E, 

EBS Fot the first time the commissionets
accompanied by senior members of staff
also visited seven Provinces, various

Government Departrnents and Local Authodties. During the visits the

Commissioners held discussions with the officers zetoing on improvement
of service delivery in the civil service.

I wish to thank the Authorised Officers particulatly the Head of Public
Setvice in the Office of the Ptesident, Dt Sally I(osgey.

I wish to conclude by thanking the Commissionets, the secretaty and all

members of staff for their dedication to work. It is such commitmeot that
made our operations successful.

ENG. A.M.H. SHARAWE, EBS
Chairm.an
Public Seruice Cornmission (K)
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INTRODUCTION

I have the pleasure to introduce the 2001

Annual Repott of the Public Service

Commission. I hope this teport will
provide important information, which will

enable Govetnment officials, and the

general public to be 
^\tare 

about the

working of the Commission during the yeat

under review.
]\(R. S.S. BOIT, EBS

I wish to thank all the Ministries and

Departrnents paniculady the Authorized Officets for their continued support

throughout the year. It is that support and cooperation that enabled the

Commission rca\ze its constirutional obligations of managing the enfty,

stay and exit of civil servants.

Finally,I would like to thank the Commissionets, and the entiie Secretariat

fot the exemplary dedication shown during the year.

s.s. BOIT, EBS

Sectetary

Public Seraice Commissio" (K)

.J

, Public Service Commission of Kenya
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PUBLIC SERVICE COMMISSION OF KENYA

ANNUAL REPOR'I'FOR THE, YEAR 2OO1

1.0@
The Public Setvice Commission of I(enya @SCIQ is a constitutional body charged with the
tesponsibility of managing the enty, stay and exit of civil servants as provided for in section
707 of the Constitution of I(enya.

1.1 Composition

The composition of the Commission is spelt out in the Constitution of Kenya, Section 106

and consists of the Chaitman, Deputy Chairman and fifteen members. They are appointed by
His Excellency the President on a reneu/able three year term.

1.2 During the period undet review the members of the Commission were:-

CHAIRMAN
Eng. A.M. H. Sharaac, EBS

DEPUTY CHAIRMAN
Mrl J.A. Wena - January - June, 2001

Mn Noah N. Arap Too, CBS -June - Dec, 2001

MEMBERS OF THE COMMISSION

Miss MaryJ. Tonje, OGW
Mr. George M. Ole Kiok, OGW
Miss M.N. Gichuru, OGW upto 2nd September,2001
Mr. Shedrack I(iruki, MGH, CBS

Mr.l)aniel K. Nluttai, OGW
Eng. Peter N. \X/ambura, CBS

Mr. Barak Twahit, OGW
Mt. John S. Nyamato, SS

Mt Charles M. Senga, OGW
Mrs. Matgaret \fl Wanjohi, HSC
Mr. Elly O. Oganga
Mr. Wi]son S. Siambi

2.0

Thc functions of the Commission are broadly stipulated in Scction 107 of the Constitution,
which include "all power to appoint persons to hold or act in offices in the Public Service,
including Local Authorities, the powet to exercise disciplinary conuol over persons holding or
acting in such offices and the powef to remove such officers from office."

4
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2.1 Mission Statement

2.2 The Secretariat

'lo enablc the (lornmission discharge its functions. it has a sccrctariat headed bv thc Cot-ntrris-

sion Sccrctary. appointcd in pursuance to scction 3(i) of thc Service Commrssion's ,\ct. 'l'hc

secrctariat pr()cesscs all cases from N{inistrics and I-ocal ,\uth<lrities and tables the necessarv

informatron before tl're Commrssion to decide. 'I'he secrctariat has six departments.

2.3 Secretary

Mn Solomon S. Boit,EBS

2.4 Heads Of Departments

(r) Adrninistration
Mr. N.J. Ondijo

(iil llccruitmcnt and Selection

Mr. J.C. Okoth
(*) Pcrs<>nncl r\udit

Mr. Bonface Mganga, OCW
(i") Agenda

Mrs. RA. Njtanjom
(") Disciplinc

Mn H.H. Cithae
(", Examination

Mr. M.M. Tierua

- I)epury Secretarv

- Snr. l)rin. Pcrs. Officer

- Deputt' Sccretary

- Snr. Prin. Pcrs. Officer

- Depury Secretaty

- Undcr Secretarv/

3.0

3.1 Administration

Administration department coordinates all rhe activities being undertaken by the (lommrsston

and is composed of the following sections:-

Personncl
Accounts
Ilinance

General Office Serviccs

Supplies

Public Rclations

1.

2

J.

4.

5.

6.

t

"We are here to hire, promote, rctain qualficd arul competent and
disciplined pcrsontrcl to cnable our clients prouidc better seraice to the
public."

REPORTS FROM THE DEPARTMENTS

Public Service Commission of Kenya
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3.2 Maiot activities of the Commission in the ye^r2001

3.2.1 Meetings with Authorised Officers

During the year the Commission held meetings with some Authotised Officets in an effort of
encoutaging dialogue and exchange ideas touching on the management of the civil service.
The following Authorised officets held discussions with the Commission.

1. Shem E. I\,Iigot Adholla
Permanent Sectetary

Agricultue & Rutal Dev. 21/2/2001

2. Ir.I(. Tilitei
Permanent Secretary

Department of Defence 7 /3/2001

3. Z.K.A. Cheruiyot
Pcrmanent Secretary

ProvincialAdministration 2l/3/2001

4. I)elcgation frcm ZambiA 12/3/2001

5. Delegation from Botswana s/8/2001

3.2.2 Visit to Ministries/Departments

'l'he Commission visited the following Ministries/Deparrnents during the year:-

N{inisuy of lburism and Information 16thJuly,2001
Ministry of Transport and Communication 19th July, 2001

Office of the Vice-President and Minisuy of Home Affairs, Heritage and Sports 16th
August,2001

3.2.3 Workshops

A workshop for senior staff was held at Whitcsands Hotel, Mombasa between 5th and 9th
Decernber,200l.

Junior staff of the Commission also attendcd a workshop at Tel-Posta Towers benvcen 1Oth

and 13th Scptember, 2001.

3.2.4 Ovetseas Tours

Comrnissioners and some senior members of staff toured different parts of thc wodd in three

groups. One group toured Bdtain, Ftance and Canada. r\nother group toured Malaysia, India
and Singapote. The other group toured South r\frica, Austtalia and New Zealand. 'I'he objec-
tive of the tours was to exchange ideas on rnanagement of the civil servicc.

6 Public Service Commission of Kenya
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3.2.5 Provincial Touts

The Commission toured seven provinces dudng which they held meetings with members of
the provincial and disttict advisory committees.

The Commission also visited government institutions and exchanged ideas with staff on their

welfate.

The main issues discussed werer-

. Advertisements, Recruitment and Ptomotion

. Terms and Conditions of Service

. Appraisal Reports

. Ttaining

. Pensions and Retitement

. Local Authodty

. Schemes of Setvice

. Staffing and Retrenchment

. Discipline

The cbairman, commissioners, tenetary and setior members of ttaff of Pablic Seruice Commission in a groap photograpb

tyit/t instnrctors o.f kryya Police College - Kiganjo n,lten tbey uitited tlte rrt//ege.

7
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Appendix I Offrcers transferred to PSC

Appendix II Ptomotions

- Training
- Staff List
- V.I.Pfs List

'I'he l)epartment is responsible for the following:-

(d)

(.)
(0

Processing of indents and advettising;
Reccipt and filing of applications;
Preparation of guiding notes and providing Secretarial Services to the Prelirninary Selec-

tion Boards (?SBS);

lleceipt, checking, filing and returning tejected r\nnual Staff Appraisal Reports;
Scheduling of interviews and inviting shordisted candidates;

Availing the indents, application Frles,list of shortlisted candidates and the Annual Staff
,\ppraisal Reports to the Final Selection Boatd; and

I)ealing with all cortespondence regarding employment in the Civil Scrvice.

4.0

(r)

0r)
(.)

G)

4.1 Indents, Advertisement And Applications

in the year 2001 a total of 7,253 vacancies were declared by Ministdes/Dcparunents com-
parcd with 1,348 in the preceding year.

During thc vear, f<rur hundred and nineteen (419) posts were advertised as compared to two
hundrcd and eight (208) advertisements the previous year. The advertisements wcre made in
F'ebtuary, Apd and August.

A total of 3,609 applications were received as compated to 6,109 applications in the year 2000.

Where requirements for appointment to some posts were restrictive and the catchment ateas

for prospective applications were the respective Nlinistries/Departments, authodty was granted

to advcrtise intetnally and applications forwardcd to the Commission for processing.

During the year, seventy thrce (73) posts were declared and advertised internall),, frfry two (52)

candidatcs wcre sh<>rdisted for interview for the posts.

Similarl',,, nincty one (91) candiclatcs were also shortlisted for suitabilir)' tests.

4.2 Preliminary Selection Boards

Irr thc ycar 2001,226 Prcltrninaty Selection Boards wetc held in which 4,350 candidates wcte
shortlistcd.

I

RECRUITMENT AND SELECTI ON DEPARTI\TENT

Public Service Conunission of Kenya
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4.3 Univetsity Graduates Selection

During the year, there were no universiry graduates or any other unemployed applicants con-
sidered for appointment as all advertisements made, concerned serving officers only.

4.4 Annual Staff Appraisal Reports

The Comrnission teceived 18,739 r\nnual Reports out of the expected 22,269.This was 84.148'/0
response as compared to 33.02oh recorded the previous year.

This increase in percentage is due to the Public Service Commission's demand for three con-
secudve years Annual Appraisal Reports from officers invited for interviews. Ministry of Health
topped the list of Ministries/Depattrnents that submitted the three required consecudve re-
ports.

5.0

Under Secuon 107 (1) of the Constitution of I(enya, Public Service Commission has del-
egated certain powers to Authodzed Officers. The rationale behind this delegation is to facili-
tate faster decision making at the Minisries level. However, to avoid abuse or misuse of these

powers, the Personnel Audit department in the Commission is mandated to ensure that the
delegatcd powers are propetly applied, policies complied with, decisions implemented and
officets grievances attended to.

Followurg the suengthcning of thc department in the year 2001by the Commission remark-
able progress was tnade. Accordingly most lr{inistries held their I\,L\C/MSB meetings regu-
larly including Controller and Auditor General, which had none in the year 2000.

5.1 A Composition of MAC/MSB

Through the submission of the Audit Reports - several deficiencies of dre Ministerial
Advisoty Committees and lMinisterial Selcction Boards were revealed. Topping the list
was the low level of tepresentation, which has now been attended to. AII mcrnbers of
Ministedal Advisory Committees and Ministerial Selection Boatds are now appointed by
letter and levels pegged atJob Group'N{'and above.

The Commission mandated thc dcparnnent to make visits to DistrictAdvisory Committee's
on the strength of the Report.

5.2 Implementation of Commissions Decisions

Implementation oI Pubhc Service Commission decisions were prompdy rnade with considcr-
able improvement including thc last quartcr i.c. 37.12.2001.

5.3 Summary Of Cases Deliberated In Ministries/Departments

Ministerial/Departmental Selection Board meetings

a

a

I

PERSONNEL AUD IT DEPARTMENT
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5.3.1. Re-designation

Cases presented
Recommended
Itejectcd
Referred to DPNI
Deferred

Cases

Recomrnendcd
Rejected

Withdrawn
Deferred

Cascs

Recomrnendations
Dcferred
Referred to DPN{

5.3.4 Pte-liminary Selection:

(lases

Recommended

(-ascs

Itccotnmcnded

92

B1

J

0

8

5.3.2 Promotion:

There were 4122 cases of promotion that were presented compared to 4786 for the ycar2000.

4122

4085

1

1

5

5.3.3 Appointment:

'Ihetc were 152 cases compared to 276 of the previous year

152

132

20

0

252

252

5.3.5 Final Selection:

95 cases wcre apptoved

5.3.6 Variation of effective date of appointment:

t7
t7

5.3.7 Belated appointment :

()nly' four (4) cases wcre prcscnted and wcrc all rccornmended.

.I'O'I"\I, CASIiS IIOR NISB/DSts

Cases

10

4,734

Public Service Conrmission of Kenva
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Recommended
Rejected

Withdrawn
Refcrred to DPIVf

Deferred

Of these cases 3152 were males and 1582 females, Attached is MSB analysis for the year 2007

5.4 Ministedal Advisory Boatds

5.4.1Discipline:

During the year undet review there were 7,442 cases as compared to 1983 for the year 2000.

,666
4

1

0

4

63

Presented
Rejected

Withdtawn
Dismissed
Reinstatcd
'fermination of Appointrnent
Reprimand

Write-off
Retired under 50 year rule
Retited on medical grounds
Retired on Pub[c Interest
Sutcharged
Refetrcd to PSC

Referred to DPIvI
Deferted

Cascs ptesented
Rccommended
Rejected

Withdrawn
Referred to DPM
Deferted

7,442

4

44

408

297

59

75

0

7

10

38

60

258
1

181

Before tlre reftenchment exercise of the yeat 2000 it was decided that all pending disciplinary
cases be Frnalised. This resulted to the low number of disciplinary cases in the year under
review.

5.4.2 Sick leave

Only onc (1) case was presented and the officer reinstated

5.4.3 Acting/Special Duty Allowance

A total of 7,270 cases were presented compared to 999 cases in the last year's Repott.

7,270
1,063

23

0

0

124

11 Public Service Commission of Kenya
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5.4.4 Confirmation in Appointment

Cases ptesented
Recommended
Reiectcd
Referred to DPNI
Deferred

2,659
2,631

2

5

2t

395
380

4

1

10

2,659 cases were presented compared to 5,061 in the year 2000. This is also attributed to
imptoved Complement Control in Minisries and Confumadon for retrenched officets, which
had been done before the exercise.

5.4.5 Renewal of Local Contract

26 cases were presented compared to 46 for the last report.

Cases presented
Recommended
Rejected

Withdrawn
Referted to DPM
Referred to PSC

5.4.6 Probationary Appointment

26

26

0

0

0

0

Cases prescnted
Recommended
Reiected

Referred to DPNI
Deferred

There were 395 cases compared to 547 in the year 2000.

5.4.7 Posthumous Confirmation in Appointment

247 cases were presented

In the year 2000, no cases were presented.

Presented 247

Recommended 247

5.4.8 Belated Confirmation in Appointment
Cases presented 351

Rccommended 350

Defered I

There were 351 cases presentcd in the year 2001

t2 Public Service Commission ofKenya
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5.4.9 Ex-gratia Medical Allowance

742 cases were presented compared to 731 cases in dre last tePort.

5.4.10 Retention of Flouse Allowance

Cases 1

Recommended 1

Rejected 0

Defetred 0

Almost the same number of cases wete Presented as last year.

5.4.11 Salaty Ovetpayment/Recovety

A total of 18 cases were presented. This is a new phenomenon in MAC. It is yet to take root.

Case s

Recommended
Referred to DPM
Deferred
Rejected

Cases

Write off
Surcharged
Deferred

742

327

407

6

2

18

J

11

4

5.4.12 Summaty of Cases Delibetated in MAC

Recommended Cases 5025

Rejectcd 35
lWithdrawn 44

Dismissed 408

Reinstated 298

Termination of Appt. 59

Reprimanded 75

Write Off 3

Retired Under'50'Yt Rule 7

Retired Undet Medical Grounds 10

Retired Under Public Interest 38

Surcharged 7l
Referred to DPM 414

Referred to PSC 258

Defetred 347

A total of 7092 cases were preserved dudng the i'car under review.

It Public Service Comnission of Kenva
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'l'he l)cpartrrcnt <>f r\gcr-rcla impr<>vcd its pcrfcrrmalrcc compared with thc prcvious )car. It
rcfiuccl its prcparariotrs of ,\gcncla. Notcs ancl Nlitrutcs. rvhich gtcatll' assrstcd (lrr.r-rnrlssron's

mceting. 'I'his rn turrt rcduccd thc tirnc spcnt in thc (-ommission's mccting 
^s 

\L,,ls tltc clisc
bcforc. 'I'hc r\gendas, Notcs and Nlir-tr,rtcs werc avrtilablc and rcadv for clistrrlrLrtion to thc
(-ommissioucrs ancl officers in good time, ftrr tl.rctrr to rcad and prcparc frrr thc clclibcrations.

6.1 Highlights

'l'hc (-orrrmission l'rclcl a total of ltrrtt, Scvert (47) n-rcctings, whcrc varior-rs clccisiorrs likc
c<lttfitnratic)ns, pr()nr()tiulls. app()intlllcrlts rftcr intcrvicu,s and rctircnlcl)ts rvcrc rnadc.

a

a l)uring thc ycar unclcr rcvicw only'l'hrcc Hundrccl and 'l'hirty (335) officcrs wcre rctirccl
on llc-organization ancl ,\bolition of officcrs as conrparcd to ovcr 'lwentl' '-['housand

(20,000) tl-rc prcvious ),car.

A total <rf 'lbo 'l'housatrd Illisht Hundrcd arrd Scvcnry 'Iwo (2872) appcals against thc
rclitcnrcnt on rc-()r'Lanization and ab<>litiou of officc wcrc cr>nsiclcrcd, ancl a total <lf
'I'hrec I-lundrcd and Sixty (360) wctc allowcd.
In thc samc ),car thc Cornrnission appointccl a total of one thousand thrcc hunclrcd ancl

thirry four <>fficcrs t() ncw posts through intcrvicw.
.,\ total of sixty scvcn ofFtcers wcrc rctainccl in thc scrvicc bcvond thc marrclut<>ry rctirc-
rrrcrlt agc <.,f 55 1'cars cornparccl with'l'hirrt"l'hrec (33) in thc ycar 2000.

I\'{orc clcrails <if thc activitics pcrtrlrnrcd ch-rring t[.rc \cut'r,rndcr rcvicrv rrc irs sh<,t,rr lrclorv:-

l4t //.t7 21111,x1' 1,1 \,tirulti (.ity' (.otrttri/, (.otntti/1or l)itk ll'atrn.

a

a

tt
ri

t;

A
I

I

t,
t,

1

T6 Public Service Conrnrissirlr of Ke nr a
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7.0

The Depattment received and processed discipline cases ftom Ministries, Departments and

Local Authorities as well as appeals ftom aggrieved Civil Setvants to enable the Commission
make appropdate decisions. Careful sctutiny was carried out on all cases to ensure that proper
disciplinary procedures wete followed according to setvice regulations.

The Department finalized co-otdinating sessions of Committees of Inquiry appointed under
the now tepealed Regulation 34 of the Setvice Commissions Act Cap 185 Laws of Kenya for
the t'uro cases which werc at their final stages in the previous year.

The number of discipline cases submitted to the Commission for decision in the year 2001 was

855 as compared to 815 in the previous year.

The tabulation below shows the analysis of the main activities of the Deparunent during the
yeaf'

7.1 Statistical Analysis

Number of cases consideted.

7.1.2 Dismissals

Apptoved
Rejected

Deferred

7.1.3 Tetmination of Appointments

Approved
Rejected
Deferred

7.1.4 Retirement in Public Interest

Apptoved
Rejected

Deferted

7.1.5 Retirement on re-organization and Abolition of office

Approved
Rejected

Deferred

7.1.6 Appeals

346
6

0

57

0

0

0

4

0

1

0

0

1

Allowed

19

17
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Disallowed
Deferted
Time - Barred

375
0

10

Annual Reprt - 2001

VARIAI{CE
-394

0

-59

-96

40

-29

2

-3

1

0
",/,

7.l.7Yaiation of the Commissionrs decision

Approved
Rejected
Deferred

7.l.8Rescission of the Commission's decision

Approved
Rejected
Deferred

7.l.9Tetmination of Discipline cases

Approved
Rejected
Deferred

7.2.0 Others

(I.Ioting the effective date of dismissal) 2

T'he total numbet of Discipline cases submitted for decision in the year 2001was 855.

CoMPARATTVE ANIALYSIS YEAR 2000 / 2001

1

5

2

0

5

3

0

)
0

0

ITEM
Mail Received

Interdic rion/ Suspension cases lteceived

Re ferrals to Ministries /Departrnent
Remindcts to Ministries /Departments
Cases submitted for decision

Desertion
Criminal Conviction
Gross Misconduct
Retiremcnt on Rc-otganisation and Abolition of OfFrce

Retilement under "50" year rulc
Retirement in Public Interest

Determination of Conttact
Approved
Reiected

2000

1825
0

42

120

815

345
1

92

0

0

37

2001
1431

0

101

24

855

316
3

89

I
0

15

0

0

0

0

0

0
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Demotion/Reduction in Rank
Apptoved
Rejected
Appeals
Allowed
Disallowed
Deferred
Time-Barted
Defectivc
Others

1. Office of the President

2. Office of the Vice-President & Minisuy of
Home r\ffairs, Hetitage and Sports

3, Ivlinisuy of fiinance

4. Nlinistry of Foreign r\ffairs and Intern. Co-op.

5. Nlinistry of Education Science & l'echnology

6. Minisuy of Labour and Human Resoutcc Dev.

7. Ministry of Tourism and Information

8. N{inistry of Env. and Natural Resourccs

9. N{inistry of Agriculture and Rural Devclopment

10. Ministry of 'ftade and Industry

11. Ministry of Roads and Public Works

12. I\{inistry of Health

13. Minisuy of Local Government

14. Minisuy of Lands and Setdemcnt

15. Attorncy General's Chambers

16. National Assembly

17. I(wale County Council

18. N{eru South County Council

19. Bomet lr{unicipal Council

20. Eldama Ravine Municipal Council

21. 'I'hika N{unicipal Council

22. I{kuy,u'fownCouncil

23. N{olo Tbwn Council

24. Bungoma County Council

25. I{lifi'lbwn Council

26. Narok County Council

27. Officers of Vatious N{inistties & Departments

Total

0

0

0

0

0

0

12

284
0

JJ

2

10

1,7

375

0

10

0

2

5

91

0

-23
_)

-8

ADVISORY LETTERS SENT TO MINISTRIES/DEPARTMENTS AND LOCAL
AUTHORITIES DURING THE YEAR 2OO1

6

1

2

6

2

1

4

5

2

1

2

7

7

2

7

1

2

2

I
I
1

1

7

1

1

1

43

ttt
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REMINDERS SENT TO MINISTRIES/DEPARTMENTS/LOCAL AI.ITHORITIES
DURING THE YEAR 2OO1

NO. MINISTRY/DEPARTMENT
Office of the President

Office of the Vice-President and

Ministty of Home Affaits Heritage and Sports

Ministry of Envtronment and Natural Resources

I\{inistty of Agdculture and Rural Development

IMinistrl, of 'lburism and Infotmation

Minisuy of Health

Minisuy of Local Government

Office of the Attorney General

Maragoa County Council

Meru South County Council

Mumias N{unicipal Council

Molo Town Council

Nyeri Municipal Council

Kikuirr Tbwn Council

Eldama Ravine County Council

TOTAL

r\drninis tra tive O ffi cers' Examina tion for Administra tive O fficers.
Proficiency Examination for Clerical Officers
Occupational Test for 1'elephone Operators II and I.

1.

2.

2

8.0

J.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

(r)

o)
(.)

1,

4

1

1

4

I
2

1

1

2

7

1

1

7

24

The Departmcnt's core function is the adminisuation of Civil Service Examinations. The
examinadons administered include:-

Administrative Officers' Examinations are done twice a yea\in April and November while the
ProFrcicncy and Occupational Ilxams are done once a year, in August and April respectively.

8.1 Performance

The tesults and petformancc in the Examination for the last three years and the year under
review werc as f<rllorvs: -

8.2 Administrative Officets' Examination

The examinations were held in April and Novernber 2001.

In April 2007,a total of 102 candidates attempted the examinaton. 25 or24.5oh attained a full
pass while 77 or 74.92o/o were referred and had to re-sit the papers they did nor pass.

OrNfrTNIlrEli(OEXAWINN
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'I'he table below shows the performance in thc last rwo sittings.

8.3 Proficiency Examination

The examinations were held in August 2001. ,\ total of 7,492 candidates attempted rhe cxanri-
flab.ons.

The table bclow shows the performance in the last three- (3) ycars.

YEAR
No. of Candidates
No. of Passes

Percentagc of Passes

YEAR
No. of Candidates
No. of Passes

Percentage

YEAR
Number of Candidates
"l'est No. I
Test Nr>. II
Number of Passes
'I'cst I
'I'cst I I

Percentage of Passes
'I'est No. I
'Icst No. II

APRIL 2OO1

102
25

24.5

1999

2,640
178

6.7o/o

38.0

23.8

NOVEMBER,2001
91

34

37.3

2000 2001
2,3751,492
201 247

8.3o/o 76.5oh

2000

8.4 Occupational Test I & II

The cxamrnations werc held in April 2001. A ,total of 53 candidates atternl)tecl 'l cst No I whilc
51 candidates attcmpted'I'est No. II. In Tcst No. I, l9 candidatcs r>r 35.8ol,, obtarrrccl a tull l)ass

while 28 candidates or 52.8o/o were rcferre d to rc-sit some papers. 6 czrrrdielzrtcs ()r i 1.3%o Iiailcd
and are required to re-sit all the papers.

In'I'cst No II, 51 canciidates attempted the cxarns. 15 candidates or29.4o/o c,htaincd a full I)ass

whilc 29 candidates or 56.8o/o were referrcd to rc-sit sornc papers. 7 candiclares or 1 3.7'/o fatled
and are requi-red to rc-sit all thc papcrs.

f'he tablc below shows the petformance in the last three years.

1999

7t
63

75

58

27

t5

53

51

20

t6
l9
l5

26.7

27.5

2001

35.8o/o

29.4o/o

8.5 EntranceExamination

'I'he clepattmcnt is currentll, ino'<l1rr"cl in the initiation and rmplernentadon of thc I,lntrancc
Ilxamination for graduates who wish to join the Civil Service.

2' Public Service Comuission of Kenva
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8.6 Review Of Syllabus

The Departrnent which is charged with administtation of examinadons also advices the rel-
evant ministries/dcpattments in reviewing of syllabus whcn necessary. During the year under
teview, the Directorute of Personnel Management (DPI\! on the advice of thc Cornmrssion
set up a committee comptising vadous stakeholders to review syllabus for 'felcphonc Opera-
tors. 'Ihe task was successfully completcd and the new syllabus which recommended one
Occupational Examination for telephone operators was madc operational.

Syllabus for the other two examinations - Admimstrative Officers'Examination and the Profi-
ciency Examination fot Clerical Officets will also be reviewed in due course to keep pacc with
the changing tends irr the managcment of the civil service.

8.7 Notification Of Results/Certification

The results are corrrmunicated to all the candidates through the I(enya Gazettc and ckculars
enclosing the tesults are also sent to all the authorized officers who in turn coffununicate to
their tespective officers in theit ministdes/departments. However, in order for the candidates
to posses a lifetime document and prove the passing of the examinations, it has become nec-

essary to issue cetdficates to the successful candidates. In view of this the department has

designed certiFtcates fot all the types of examinations, which will be issued to all the successful

candidates.

OFFICERS TRANSFERRED FROM VARIOUS MINISTRIES TO PUBLIC
SERVTCE COMMTSSTON (D

NAME FROM DATE

1. N7illiam G. Wang'ombe
2. Mary N{. Ndeto
3. Shadia M. Faryd
4. George N. Mukabi
5. Boniface N. Mganga
6. Ezekicl O. Mirieri
7. Mary W Nderitu
8. Gladys.,\. Flaya

1. Timothy N. Wakraga
2. Maty \M Mwai
3. Elizabeth K. Nyamai
4. Mary W Baaro

Ministry of Labour
Office of the President
Ministry of Envronment & Natural ltesources

N{inistry of Education, Science &'fechnology
Ir{inisuy of Toudsm Trade & Industry
Officc Of the President
Ministry of Flcalth

Dkectorate of Personnel N{anagement

Directorate of Personnel Management
I\{inisuy of Finance & Planning
I)irectoratc of Pcrsonnel Management

OFFICERS TRANSFERRED FROM PSCK TO VARIOUS MINISTRIES

NAME POSTED TO

18.6.2001

26.3.2001
27.2.200'.1

12.3.2001

16.7.200,'1

19.2.200'.1

6.4.2001
26.3.2007

DATE

9.10.2001

29.10.2001
27.8.2001
19.3.2007

24 Public Sen'ice Commission of Kenya



5. Abdirashid Nf. Jabane
6. Rose N. Mulunda
7. I\[crc1' .\.N. Mwangi
8. Maurice.\.O. Okoth
9. John Oruorna

PROMOTIONS

NAME

1.. Irlary M. Ndeto
2. Nyambura I(amwaga
3. Lllia'I1 I(apuna
4. IUary W l7awcru
5. Maty r\. Akunda
6. Anne W Gachagua

7. Deborah ,\. ()luk
8. Natalia A. Bwad
9. Sevedno I\{ugane
10. Roscmary r\. Nyanjom
11. t\licc Chepngetich
72. lt{,atgarct J. I(adiegu
13. Joshua O. r\bong
14. Joscphinc NI. Idoko
15. Darnaris N. Onsongo
28.12.2001

Personal Sectetary I

Ministry of Environmcnt and Natural Resources

Ministry of fburism Trade & Industry
I\'linistry of Information'fransport & Comm.
Nlinistry of Iirreign Affairs
N{inistry of Roads and Public $7orks

NEW DESIGNATION

Chief Personncl Officet

Annual Report - 2001

12.2.2001

9.8.2001

19.3.2001

9.2.200'.t

12.2.2001

EFFECTIVE
DATE

29.8.2001
I

14.1'.1.2001
il

It

lt

I

il

1.7.2001
1.7 .2001

1,0.4.2001
I

16.10.2001

9.12.2001

DATES/
DURATION

8.1.2001 -

30.11.2001

GTI Mombasa

Strathmore College

lt

rl

il

I

Personal Secretary II

lt

il

ll

il

il

JG

NT
il

K
ll

J
K
a
FI

I

J
il

Upgrading

Shorthand Typist I

Ddver Gradc I F
Higher Clcrical ()fFrcer li
Computcr Operations Assistant II F

OFFICERS WHO HAVE ATTENDED TRAINING IN THE YEAR 2OO1

NAME DESIGNATION COURSE TITLE VENUE

1. Mts. It.,\. Ouino Scruor Persomrel Officer Fligher Diploma in
[Iuman Resource

Der,'elopment

2. Mr S.L Grvaliamba

3. I\tr. F-.O. Apopa

4. NIr. IJ. N{ornata

5. NIr. D.ltl. K:ulau

6. Nliss Ii C i\{alcl

Seruor .\ccountant

Accountant II

AccoLlllts r\sslstant

Accounts Assistant

Serrior Cledcal Officer

CPA II @lock Release)

t

lt

I

K,\'l'C lntermediate

ycar

lt

2J Public Service Conunission of Kenr'a



NAME

7. Mss Lilian A. Emoit Copy Ty'pist

8. I{r. F.O. Apopa Accountant II

9. Mr.J.K. Shigud Senior Dnvet

10. Miss R.N. Machana Personal Secretary II

11. Mrs. M.N. Mbuthia Personal Secretary II

12. Mr. L.G. Waweru

13. Miss L.M. Gathanga Subordinate Staff

DESIGNATION COURSETITLE VENUE

Semrnar for Secretaries KEFRI Muguga

Annual Repo( - 2001

DATES/
DURATION

11.2.2001-
17.2.2001

Senior Personnel Officer Strategic Human
Resource Management

KCCT Mbagathi 7.5.2001 -

18.5.2001

Kenya Institute 14.5.2001 -

of Highway 18.5.2001

Building &
Technology, Nartobi

GTI Mombasa 13.5.2001 -

31.5.2001

Subordinate Staff

Young Managers

Course

Skills Improvement
for Drivers

'$Uomen Executive
Seminar

Efficrency Seminar

for Messengers

KIBT Nairobr

Istnya Multi-
pulpose Ttaining
Institute

KIA Lower
Kabete

Karen Centre
for Rcsearch

and Training

Singaporc

Mombasa

Narrobi Safan

Club
(I-ilian -fowers)

19.2.2001 -

23.3.2001

25.2.2001 -

2.3.2001

26.3.2001-
30.3.2001

ll

tl

tl

14. Mr. N.N. Nyagr

15. Mrs. D.A. Oluk Shortharrd Typist

16. Miss Anne Nioroge Shorthand Typist

17. Mr. P.B. Kusimba Senior Assistant
Secrctary

18. Miss S.K Nthigai Personal Secretary II

19. Mrs. M.M. Ndeto Chief Personncl

Secretary

20. Mr T.N. Wakiaga Executive Officer I

21. Miss J.A. \flanyama Shorthand 'fypist

22. Miss J.N. Nyangrueso Shorthand'Iypist

23. Mr. S.r\. Nyakundi Executive Officer II

Diploma in Human Railways 1ta:ning 9.7.2001

Resourcc Management Institute, Nairobi (1 year Part-
time classes)

Secretanal

Management Coutse

Performance
Improvement fot
Secretades

Competing through
Productivity and

Quality

Management
Development
Programme for
Executilr Assistants

Premises Fire Safery

Security Practice and

Management

20.5.2001 -

26.5.2001

11.6.2001 -
22.6.2001

9.7.2001 -

3.8.2001

Cornputer Applicauon KIA Lower
to Office Management Kabete

16.7.2001-
10.8.2001

23.7.2001 -

27.7.2001
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NAME

24. Miss E.E. Abonyo Receptionist II

25. IUrss Alice Chepngetich Shorthand Typist

Seruor r\ssistant
Secretarv

Under Secretary

DESIGNATION COURSE TITLE VENUE

26. THE COMMISSION CONDUCTED GROUP TRAININGWORKSHOPS FOR MIDDLE
AND LOWER LEVEL STAFF AT KCCT TELPOSTA TOWERS FROM 1OTH TO 13TH
SEPTEMBER.2OO1

Participants daing a Work-shop rondacled lry the commirion for niddle and loaer cadru duing the peiod ander reuiea

17. J.A. Kutekha

Reception Assistant

Course

Management

Development
Programme for
Executive
Assistants I Basic

Cross Cultural
Management

Production and

Ope ratiorrs

Nlanagernent

KEFRI
Headquarters,
Muguga

Mombasa
Beach Hotel

Malaysia

ES,\MI,
ARUSHA

Annual Report - 2001

DATES/
DURATION

6.8.2001 -

9.8.2001

3.8.2001 -
28.9.2001

Sept -
Oct,2001

5th - 30th
Nor',2001

ts
$i

,8. J.K. Maingr
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STAFF LIST

S.S. BOIT, EBS

NJ. ONDTJO

B. MGANGA

H.H. GITHAE

A.K. MUGIRA

M.M. TIEMA

G.T. MUITA

J.K. MAINGI

S.O. OLAI-A

E.W. BARAZA

J.K. EKESSA

P. KUSIMBA

J.A. KUTEKHA

J.K. SOr

S.A. MOLLA

G.N. MUKABI

S.M. FARYD

S.L. GWALIAMBA

J.C. OKOTH

R.A. TVYANJOM

W.N. KIRIMI

W.G. WANGOMBE

N. KAMWAGA

G.G. MUKURIA

M.W. GACHONDE

M.M. NDETO

L.G. WAWERU

R.A. OWINO

D. OKODOI

T.O. OLONDE

J. MUSYOKA

SIiCRI]f'ARY

DEPU'IY SIaCI{E:I)\RY

D Fl,l) U'IY S I')C ltti-Ir\ RY

DEI'U-IY SIJCRT.ITARY

UNDTJR SIJCRE'IARY

UNDE,R SE,CRETARY

UNDE,IT St],CRE,lAIIY

UNI)E,IT SECREIAIIY

StiNIOR FINI\NCE OF'FICER

SNIT. ASSIS'TANT SE,CRE'TARY

SNIT. ASSIS]ANT SECREIARY

SNlt. ASSIS'I r\NT' SECRII'IARY

SNR . r\SSIS'Ir\N'I' SE CRIiI'fARY

SNR. ASSISTANT SE,CRI]'TARY

SNIT. ASSIS'[..\Nf ' SEC RII'T,\RY

ASSIS]'AN'I' SE,CRE'Ii\RY I

r\SSIS'I)\N'I' SLCI{E L"\llY I

S F]N ] O IT,,\CCOU N'I}\NT

SNIT. PI{IN. PEI{S. OFFICT.,R

SNII. I'ITIN. PI.]RS. OIiFICE,R

PRIN. PERSONNE,I, OFFICE,R

PRIN. Pb,RSONNEL OFITICER

CH I E,F PE,RSONNF]I. O FFICTIIT

CH IEF PE,ITSONNtrL OFICI]R

CHIITF PERSONNEI. OFFICEIT

CH I IiF PL,}TSONNIiI, OFI.'ICEIT

SI,)N IOII PERSONNITL OIII]ICIiR

S}'N IOR PTJITSONNEI. OFI.-ICF]IT

SI]NIOR PERSONNEL O F}TICI,]II

SIJNIOR PERSONNF]L OITFICEIT

SI iNIOR I'ERSONN]]I- OIIFICIlR

7^

2.

J.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

29.

30.

31.
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32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44.

45.

46.

47.

48.

49.

50.

51.

52.

53.

54.

55.

56.

57.

58.

59.

60.

61.

62.

63.

64.

65.

66.

L.M. NYAGA

Z.G. OGENDI

K. KIIVYANJUI

S.A. I\IYAKUNDI

J.O. K'OUKO

R.M. MUTUTO

J.K. r(AMBATT

R. JrLLO

J.W. NDTRANGU

M.K. MWAI(AI

B.L. MUKHWANA

E.C. MALEL

G.G. MUTAHI

D.N. MAINA

D.M. KARANJA

M. AVUOR

S.N. GACHONDE

F.O. APOPA

T.K. MWANGI

F.O. ABIIYA

D.K. KAI\{AU

H.M. MOMATA

M.K.K. MAGOGO

ALICE NDUNDA

J.E. NJrRr

J.K. WANANGVE

F.N. GATITU

JJ.I\{. IGTHARANJAU

R.N. KARIUKI

N.NJOROGE

M. WAWERU

M. MUGUCHU

E.T. KAPUNE

M.A AKI.INDA

R. MACHARIA

F"XECUTIVE SL]CREIARY

SNR. PROC URE,ME,N'T OFFICER

CHIE,F INFO. OITFICF],R

EXL,C UTIVE O F'I.-ICER I I

SENIOR CLERICAL OFFICER

SENIOR CLERICAL OFFICER

SL]NIOR CI-ERICAI- OFFICER

SENIOR CLERICAL OFFICER

SENIOR CLERICAL OFFICER

SENIOR CLERICAL OFFICER

SENIOR CLERICAL OFI.-ICER

SF],NIOR CI,ERICAL OFFICER

SENIOR CLERICAL OFFICEIT

SL,NIOR CLERICAL OI.F ICER

SE,NIOR CLEIIICAL OFFICER

STINIOR CI,E,RICAI, OFI]ICER

ACCOUN]ANT II

ACCOUNf ANT II

ACCOUNT'S ASSIS]ANT

ACCOUNTS ASSISTANT

ACCOUNTS ASSISTANT

ACCOUNTS ASSISTANT'

PE,ITSONNEL OFFICER I

PE,IISONNI]I- OFFICER I

T]XT],C UT I\TE, A SS IS'fANl'

IIXE,C UTIVE ASSISTAN,T

PE,ITSONNtrL T\SSIS,IANT

PEITSONNEL r\SSISTANT

PIi]ITSONAL SE,CRETARY I

])EITSONAI, SL,CITEI]ARY I

PIIRSONAI, SI'CIT] ili\RY I
I'].]RSONAL SI],CREIARY II
PL,ITSONAL SECREIARY II
P}.]RSONAL SECIIETARY II

PIJ,RSONAI, SECRIiTARY II
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67.

68.

69.

70.

77.

72.

73.

74.

75.

76.

77.

78.

79.

80.

81.

82.

83.

84.

85.

86.

87.

88.

89.

90.

91.

92.

93.

94.

95.

96.

97.

98.

99.

100

101

S. NTHIGAI

M. MBUTHIA

D. OLUK

A. GACHAGUA

N.T. BWARI

N. WACHIRA

R. MUGOH

J. MIRITI

J. AJoDE

J. WAI.IYAIVIA

M. MUNGAI

J.M. MWANIIKI

C.CHEPKURUI

M. ARI.IYA

M. KAMAU

F. ODHIAMBO

N. ZABLON

S. CHEGE

M. ANANGWE

F.W. MWANIIKI

M.W. NDERITU

A. CHEPNGETICH

N. KAVITA

M. RICHARD

M. KADIEGU

S.N. TETE

I.K. KIMATII

S.N. MUGANE

R.K. WENTYAA

A.O. ONONO

J. OPrYO

G. HAYA

J. KATrr(U

L. ADAI-A

P. YUSTA

PERSONAL SECRETARY II

PERSONAL SECRETARY II

PE,RSONAL SECRE,TARY II

PERSONAL SECRETARY II

PERSONAL SECRETARY II

SHORTHAND TYPIS'T I

SHORTHAND TYPIST T

SHORTHAND TYPIST I

SHORTHAND TYPIST I

SHORTHAND TYPIST I

SHORTHAND TYPIST I

SHORTHAND TYPIST I

SHORTHAND'TTPIST I

SHORTHAND TYPIST I

SHORTHAND TYPISI'I

SHORTHAND TYPIST I

SFIORTHAND TYPIST I

SHORTHAND-TTPIST I

SHORTHAND TYPIST II

SHORTHAND TYPIST II

SHORTHAND TYPIST II

SHORTHAND TYPIST II

SHORTHAND TYPIST II

SHORTHAND-TTPIST II

SHORTHAND TYPTST II

SUPPLIES ASSISTANT

SE,NIOR STORENIAN

LIBRARII\N

LIBRT\RIAN III

I.IBITARIAN III

I,IBRARIAN III
'TE,I,EPHONE SUPE,RVISOR

SNIT. TE,L. OPERATOR

SNR. TTiL. OPEfu\TOI{

HIGHIII{ CI-ERICAL OFFICER
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102.

103.

104.

105.

106.

107.

108.

109.

1 10.

111.

112.

113.

114.

1 15.

116.

117.

1 18.

119.

120.

121.

122.

123.

124.

725.

126.

127.

128.

129.

130.

131.

132.

133.

134.

135.

J. KrOKO

J.N. MALEVU

B.A. ONDTJO

J.M. OKTNDO

A.ALEX

A. KHAKAYI

L. EMOIT

L. NTHIGAI

H. NJOKr

E. ABONIYO

M. NYAMU

C.T. MAGOGO

O.C. KIRIGHA

R.K. MURIANKI

L.M. GATHANGA

D. OKEMWA

D. ONSONGO

H.K. KERTICH

J. SHIGURI

S.M. KIPKEMEI

J.O. OBWOLO

H. NJENGA

J.M. RArNr

D.G. NJERU

C.A. OTIENO

E.W. NDUNGU

R.K. CHERUTYOT

E.A. ACHIENG

C.N. MUCHEMI

N.N. MBORE

W.K. BARGETUNY

J.W. KARANJA

S.O. NGOGE

A.M. KINIYIJA

CLERICAL OFFICER

CLE,RICAI, OFFICER

CLERICAL OFFICER

CI,E,RICAL OFFICER

COPY TYPIST

COPY TYPIST

COPY TYPIST

COPY TYPIST

COPY TYPIST

RECEPTION ASSISTANT

TELEPHONE OPERATOR I

TELEPHONE OPERATOR I

SNR. SUBORDINATE STAFF

SNR. SUtsORDINATE STAFF

SNR. SUBORDINATE SIAFF

SUBORDINATE STAFF I

COMPUTE,R OPER. ASST.

COIUPUTER OPER. ASST.

SNR. DRIVER

DRIVER I

DRIVER I

DRIVER II

DRTVER II

DRIVER II

DRIVER III

MACHINE OPERATOR III
SUBORDINATE STAFF III
SUBORDINATE STAFF II

SUBORDINATE STAFF II

SUBORDINATE STAT]F II

SUBORDINATE STAFF II
SUBORDINATE STAFF II
SUBORDINATE STAFF II

SUBORDINATE STAFF II
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VIPS WHO VISITED THE COMMISSION DURING THE YEAR 2OO1

25.0r.02

08.02.02

20.02.02

25.05.02

15.03.02

21.03.02

23.03.02

25.03.02

]ulius Kandie

M.K. Chemengich

H.T. ole Ndiema

Hon. O. Ayako

Ptof. J.S. Meme

Z. Chetuiyot

A. Kamaku

A. Mathaku

Solicitor General

Permanent Secretary

Prin Innigration Ofinr

Menbcr of Parliament

Permanent Senctaty

Perrtanent Scrctarl

Commisionr of Pisons

Pcttanent Scmtar1

AG Chambers

Ttade and Industty

Rongo

Min. of Health

Prov. Admin.

Min. of \Works, Transpott &

Comm. - Bostswana

Min. of Forcign

Affairs and Int. Cooperation

North Eastern Province

Dfuectorate of

Pcrsonnel Magt.

Baringo

Tharaka

City Council

IMin. of Lands

Roads and Public Works

N{in. of Env. and

Natural Rcsourccs

Min. of Agdculturc

& Rural Dev.

Min of. Env. and Geology

Natural Resources

19.04.01 S. ole Kwallah

14.05.01 R.Okrvaro

20.05.00 Hon. M. Affey

02.05.01 M.A. Saleh

22.05.01, J.O. Ong'wae

03.05.01

05.06.02

05.07.01

23.07.01

28.08.01

05.10.02

Director of Children Seruices

Htgb Connissio ner Botswana

Asistant Al.inister

Prouincial Com misdoner

Permanent Secretary

Hon. A. Kiptoon Menberof Parliament

Hon. C. Mwanda Memberof Parlianent

G. Mate Toun Clerk

S.K. Mwita Commissioner of l-ands

Hon. G.G. Mokku Asistant Minister

Hon. A.M. Noot Astistant Minister

07.11.01 Hon. J.D. Lotodo Assistant ltLinister

15.11.01 L. Biwott

,2

Commisioner of Minu

Public Service Cornntission of Kenya



lsrud l!,
The Secretary

Public Service Cornmission of Kenya

I).O. Box 3009.5, Nairobi.
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